.C5 Form No. 9
Saries of 2078

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the lollowing vacant pasitians, which are authorized 1o be filled, at the Visgyas Staie University, Baybay, Leyte in the C5C websae:
-

Elscronic copy o be submaled fo lbe C5C FO mesl ba i M5 Enced fovmal

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

LOURDES B. CANO

HRMO
Dale: o May 28, 2019
Mao. 1hm'£r R - mwwm Suatonton ':::::
applicabie) No. Grade Frucation Training Exp. Elig. Compatency (if applicable) ment
Core:
| Exampifying Intagrity and Prolessionalism - demanstrates highvstandards of professional behavieur. adhering tn
ethical as well as moral principles, valwes, and standards of public office. Level-2
2. Delivering Service Excallence - Complies with VEI's pstablished standards of service delivery for customer
watislaction, Level-7 3
e 1 Communication Savy - Effectively delivers messages that simply locus on lacts ar ndormation;Level-2
&. lterpersomal celationship management - Eflectively communicates and interacts with colleagues, customers and
ADMINISTRAT ADA3-6- Completion eliests, and work wellin a team to achieve reslts. Level-7
1 |IVE AIDE Il 3 | 12466 [Pf2yees  [None Nane 5 (S Prof) 15 Shange Adaptation - Warks effectively with a variety of peogle and situations and adapts one's thinking, behaviour
" 2016 ; studies in |required  Jrequired | Tt level €lig. | and style appropriately in dealing with change. Level-2
(Gle |] college B. Bemder-respunsive management - Promotes gender equality and women empowerment io address gender-
refated preblens and izswes. level-| VSU MAIN
Functional:

1. Administrative Services Management- Develops pragrams and projects, and mobilimes and manages ressurces,

both material and buman, in order to bully achieve the et objectives and targats of the university in gemeral and of
the ditfarant offices/ collages/ departments/ canters in particular. Lovel-]

. Documants and Recards Managamant- Appliex and adagts records management standards related m the cycle of
records in the waiversity which are conducted to achieve adequate amd praper documentation of gavernment
policies, transactions and effective management of the usiversity operatians.  Levell

1 Uke of lsfarmation and Communications Techmolagy (ICT)- lmplemeats the effective identification, selection,
acquisition, development, utifization, and protection of technologies. In accordance with the mandate of the unit, that
will Fesult to ufficient and uffective delivery o seevices by msuring Fesponsiveness to the needs of stakeholder,
Lweel-£

Imernsled and qualified applicants shouid signidy thair interest in writing. Diversa applcants ara ancouraged 1o apply Attach the following dacuments to the applicalion letlsr and send o the addrss below nat leker han June 7, 2019
1. Fully accomplished Parsonal Dala Sheat (POS) with recant passport-gied poture (58 Form Moo 212, Revisad 201 7) which can ba downloaded al www csc gov.ph
2 Porformance rating in the present posiion lor one (1) year (if applicabils)
3 Photocopy of cenificae of elhighilifratingfiomnss; and
4. Photocopy of Transeripl of Recorde
QUALIFIED APPLICANTS are advised 1o hand in their applcation to

Existing gualified casual and J0 worker applicants shall be given preferance.

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL MOT BE ENTERTAINED.

&Eﬁ?{um

COMHAD VEL visen Beytey Gy, Layis, ocanofiies aoupn, Passoncel nfosfivey sou ph, insoeetesradiydinos tom
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