CS Form No. 9

Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Electronic copy to be submitted to the CSC FO must be in MS Excel format

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website:

HONEY SOFIA V. COLIS

Date:

OIC HRMO
July 28, 2021

No.

Position Title
(Parenthetical
Title, if
applicable)

Plantilla Item
No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency (if applicable)

Place of
Assignment

Guidance
Counselor lll

GUIDC3-4-
2000

13

28276

Masteral degree
in Guidance
and counselling

None
Required

1 year of
relevant
experience

RA 1080 (Guid.
Counselor)****

Core:

1. Exemplifying Integrity and Professionalism - demonstrates high standards of
professional behaviour, adhering to ethical as well as moral principles, values, and
standards of public office. Level-2

2, Delivering Service Excellence - Complies with VSU’s established standards of
service delivery for customer satisfaction. Level-2

3. Communication Savy - Effectively delivers messages that simply focus on facts or
information;Level-2

4. Interpersonal relationship management - Effectively communicates and interacts
with colleagues, customers and clients, and work well in a team to achieve results.
Level-2

5. Change Adaptation - Works effectively with a variety of people and situations and
adapts one’s thinking, behaviour and style appropriately in dealing with change. Level-
2
6. Gender-responsive management- Promoles gender equality and women
empowerment to address gender-related problems and issues. Level-1

Functional:

1. Administrative Services Management- Develops programs and projects, and
mobilizes and manages resources, both material and human, in order to fully achieve
the set objectives and targets of the university in general and of the different
offices/colleges/departments/centers in particular. Level-2

2.Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by
applying appropriate strategies and methodology to arrive at sound decisions in a
learning environment. Level 2

3. Monitoring and Evaluation - Gathers and analyzes the detailed status of the program
in order to determine if its ongoing activities are still aligned with the intended direction
of achieving the set goals and objectives. Level-2

VSU MAIN




4. Use of Information and Communications Technology (ICT)- Implements the effective
identification, selection, acquisition, development, utilization, and protection of
technologies. In accordance with the mandate of the unit, that will result to efficient and
effective delivery of services by ensuring responsiveness to the needs of stakeholder.
Level-2

5. Risk Management- Ensures implementation of effective identification of hazards in
the workplace and develop plans on mitigation, prevention, risk preparedness and
responding by conducting a periodic safety inspection, hazard analysis and emergency
drills in accordance with RA 10121 to ensure safety of residents, faculty and staff of
any risk. Level -2

6. Documents and Records Management- Applies and adapts records management
standards related to the cycle of records in the university which are conducted to
achieve adequate and proper documentation of government policies, transactions and
effective management of the university operations. Level - 3

7. Facilitation - Guides the exchange of information and ideas in an interactive session
designed to meet defined objectives. Level 2

8. Consultation and Advising - Addresses issues and concerns affecting students’
academic performance by strictly following the consultation time schedule, responds to
queries and implements interventions which result to highly satisfied clients. Level 2

Interested and qualified applicants should signify their interest by aplying online at jobs.vsu.edu.ph not later than August 7, 2021. Qualified next in rank are automatically considered as applicants and shall be given

preference in hiring. Diverse applicants are encouraged to apply.

Please attach the following documents to your online application. Applications with incomplete documents shall not be entertained and are automatically considered as disqualified.
1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

This is a re-publication of the vacancy , thus, those who already filed their applications earlier need not apply but will be included in the assessment together with the new additional applicants.

HONEY SOFIA V. COLIS
QIC Director, ODHRM
VSU, Baybay City, Leyte
jobs.vsu.edu.ph




CS Form No. 9

Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Electronic copy to be submitted to the CSC FO must be in MS Excel format

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website:

1
HONEY'SOFIA V. COLIS

Date:

0IC HRMO
July 28, 2021

No.

Position Title
(Parenthetical
Title, if
applicable)

Plantilla Item
No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency (if applicable)

Place of
Assignment

Administrative
Officer V (Planning
Officer lll)

ADOF5-12-
2004

18

43681

Bachelor's
Degree

8 hours relevant
training

3 years of
relevant
experience

Career Service

(Professional)

Second Level
Eligibility

Core:

1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour,
adhering to ethical as well as moral principles, values, and standards of public office. Level-2

2. Delivering Service Excellence - Complies with VSU'’s established standards of service delivery for
customer satisfaction. Level-2

3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues,
customers and clients, and work well in a team to achieve results. Level-2

5. Change Adaptation - Works effectively with a variety of people and situations and adapts one's
thinking, behaviour and style appropriately in dealing with change. Level-2

6. Gender-responsive management - Promotes gender equality and women empowerment to address
gender-related problems and issues. Level-1

Functional:

1. Administrative Services Management- Develops programs and projects, and mobilizes and manages
resources, both material and human, in order to fuly achieve the set objectives and targets of the
university in general and of the different offices/colleges/departments/centers in particular. Level-3

2. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying
appropriate strategies and methodology to arrive at sound decisions in a leamning environment . Level - 2
3. Documents and Records Management- Applies and adapts records management standards related
to the cycle of records in the university which are conducted to achieve adequate and proper
documentation of government policies, transactions and effective management of the university
operations. Level - 3

4. Use of Information and Communications Technology (ICT)- Implements the effective identification,
selection, acquisition, development, utilization, and protection of technologies. In accordance with the
mandate of the unit, that will result to efficient and effective delivery of services by ensuring
responsiveness to the needs of stakeholder. Level-2

VSU MAIN




5. Process Management - Develops, formulates and reviews for enhancement processes, policies and
procedures which govern the execution of tasks, activities, or projects, in order to ensure work is
accomplished and required results are delivered effectively and efficiently; adopt measures to drive
compliance; be proactive in responding to opportunities for improving/streamlining based on experience,
feedback, emerging technologies and new direction. Level - 3

6. Monitoring and Evaluation - Gathers and analyzes the detailed status of the program in order to
determine if its ongoing activities are still aligned with the intended direction of achieving the set goals
and objectives. Level-2

7. Sharing Expertise and Linkaging- Shares technical expertise and links with other institutions through
the conduct of trainings, seminar-workshops, lectures, conferences and consultancy services to increase
knowledge, skills and expertise of clients based on pre and post evaluations. Level 2

8. Procurement Management- Effectively undertakes procurement planning, programming, project
management, and requirement specifications to facilitate achievement of organisational or agency
program of work, goals and targets. Procurement should support plans, goals and targets such that
acquisitions are undertaken within the specific acceptable timetable, budget and to appropriate
specifications. The approved Annual Procurement Plan authorises and guides the procurement activities
of the agency for the year. Level 3

9. Resource Mobilization Management- Allocates limited resources in an effective manner through
efficient utilization of funds, time, human and other resources to deliver respective tasks and generate
solutions to challenges in the workplace. Level 2

Since the would be incumbent will act as Planning Officer and Head of the Planning Office of the university, only experience in planning and supervisory functions will be credited. In addition, only training relevant to
planning and supervision/leadership will be accepted as compliance to the training requirement.

Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021 . Qualified next in rank are automatically considered as applicants. Diverse applicants are

encouraged to apply.
Please attach the following documents to your online application. Applications with incomplete documents shall not be entertained and are automatically considered as disqualified.
1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

This is a re-publication of the vacancy , thus, those who already filed their applications earlier need not apply but will be included in the assessment together with the new additional applicants.

HONEY SOFIA V. COLIS
OIC Director, ODHRM
VSU, Baybay City, Leyte
jobs.vsu.edu.ph




CS Form No. 9
Kewvised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Electronic copy to be submitted to the CSC FO must be in MS Excel format

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of VVacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website:

HONEY SOFIA V. COLIS

be made aware of the importance of the health and safety in the workplace to avoid job-related sickness/accidents.
Level-1

3. Risk Management- Ensures implementation of effective identification of hazards in the workplace and develop plans
on mitigation, prevention, risk preparedness and responding by conducting a periodic safety inspection, hazard analysis
and emergency drills in accordance with RA 10121 to ensure safety of residents, faculty and staff of any risk. Level-1

4, Waste Management- Implements and ensures the effective waste segregation, collection, disposal through
stakeholders’ awareness and empowerment in accordance with Republic Act 9003 that lead to cleaner and greener
University adherence to national and international sanitation and pollution level standards. Level-1

5. Maintenance Management - Develops maintenance planning and operation monitoring to effectively and efficiently
deliver repair/maintenance services for buildings, facilities, equipment, machineries and vehicles. Level 1

0OIC HRMO
Date: July 28, 2021
Position Title Salary/ Qualification Standards
No (Parenthetical Plantilla Job/ | Monthly Place of
' Title, if ltemNo. | Pay | Salary | gqycation | Training | Experience Eligibility Competency (if applicable) Assignment
applicable) Grade
Core:
1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to
ethical as well as moral principles, values, and standards of public office. Level-2
2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for customer
satisfaction. Level-2
3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and
clients, and work well in a team to achieve results. Level-2
5. Change Adaptation - Works effectively with a variety of people and situations and adapts one's thinking, behaviour
and style appropriately in dealing with change. Level-2
High 6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related
L . School problems and issues. Level-1
SRS Graduate |+ |1 year of Pipefitter or |Functional:
1 Assistantll  |ADAS2-50- | o 18251 |with of < Plumber (MC |!- Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate strategies | yg|) MAIN
(Plumber 2004 olaais relevant experience |11 s. 96-Cat 1) and methodology to arrive at sound decisions in a learning environment. Level-1
Foreman) voatisnalt training 2. Occupational Health and Safety Management- Ensures implementation of effective health and safety of workers in the
T ——— workplace through creating VSU Safety Committee and conducting seminar workshops such that all faculty and staff will

Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021. Qualified next in rank are automatically considered as applicants. Diverse applicants are encouraged to apply.
Please attach the following documents to your online application and applications with incomplete documents shall not be entertained and are automatically considered as disqualified.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

HONEY SOFIA V. COLIS

QIC Director, ODHRM

VSU, Baybay City, Leyte

jobs.vsu.edu.ph
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Revised 2018

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of VVacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: W

HONEY SOFIA V.COLIS

OIC HRMO
Date: July 28, 2021

Position Title Salary/ Qualification Standards
(Parenthetical Plantilla Job/ Monthly Place of

Title, if tem No. | Pay Salary Education | Training | Experience | Eligibility Competency  (if applicable) Assignment
applicable) Grade

No.

Core:
1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to ethical as well
as moral principles, values, and standards of public office. Level-2
2. Delivering Service Excellence - Complies with VSU’s established standards of service delivery for customer satisfaction. Level-
2
3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and clients, and
work well in a team to achieve results. Level-2
5. Change Adaptation - Works effectively with a variety of people and situations and adapts one’s thinking, behaviour and style
appropriately in dealing with change. Level-2
Completion 6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related problems
of 2 years and issues. Level-1
Administrative studies in Fanctiona:
Asslstant i college or 4 hours of |1 year of None 1. Administrative Services Management- Develops programs and projects, and mobilizes and manages resources, both material
ADAS3-33- 3 Required |and human, in order to fully achieve the set objectives and targets of the university in general and of the different
1 ( Broadcast 2004 9 19593 |High School [relevant |relevant (MC 11, 5.96 offices/colleges/departmentsicenters in particular. Level-1 VSU MAIN
Operations Graduate training  |experience Cat ,III- 2. Documents and Records Management- Applies and adapts records management standards related to the cycle of records in the
Technician 1) with relevant at. ) university which are conducted to achieve adequate and proper documentation of government policies, transactions and effective
vocational/tra management of the university operations. Level-1
de course 3. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate strategies and
methodology to arrive at sound decisions in a learning environment. Level-1
4. Use of Information and Communications Technology (ICT)- Implements the effective identification, selection, acquisition,
development, utilization, and protection of technologies. In accordance with the mandate of the unit, that will result to efficient and
effective delivery of services by ensuring responsiveness to the needs of stakeholder. Level-1
5. Facilitation - Guides the exchange of information and ideas in an interactive session designed to meet defined objectives. Level 2
6. Monitoring and Evaluation - Gathers and analyzes the detailed status of the program in order to determine if its ongoing
activities are still aligned with the intended direction of achieving the setgoals and objectives. Level 1
7. Waste Management- Implements and ensures the effective waste segregation, collection, disposal through stakeholders’
awareness and empowerment in accordance with Republic Act 9003 that lead to cleaner and greener University adherence to
national and international sanitation and pollution level standards. Level-1

Experience on radio/broadcast operation and program production will be given preference in hiring since the successful applicant will be assigned at VSU Radio Station DYDC.
Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021 Diverse applicants are encouraged to apply. Please attach the following documents to your online application:

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.
Qualified next in rank are automatically considered as applicants and shall be given preference in hiring.

HONEY SOFIA V. COLIS
OIC Director, ODHRM
VSU, Baybay City, Leyte
jobs.vsu.edu.ph




CS Form No. 9
HKevised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines

Electronic copy to be submitted to the CSC FO must be in MS Excel format

VISAYAS STATE UNIVERSITY

Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website:

HONEY &OFIA V.COLIS

Date:

OIC HRMO
July 28, 2021

No.

Position Title
(Parenthetical
Title, if
applicable)

Plantilla ltem
No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency (if applicable)

Place of
Assignment

Administrative
Aide IV
(Clerk Il)

ADA4-147-
2004

14400

Completion of
2 years
studies in
college

None required

None required

CS (Subprofe
ssional)
First Level
Eligibility

Core:

1. Exemplifying Integrity and Professionalism - demonstrates high standards of
professional behaviour, adhering to ethical as well as moral principles, values, and
standards of public office. Level-2

2. Delivering Service Excellence - Complies with VSU’s established standards of service
delivery for customer satisfaction. Level-2

3. Communication Savy - Effectively delivers messages that simply focus on facts or
information;Level-2

4. Interpersonal relationship management - Effectively communicates and interacts with
colleagues, customers and clients, and work well in a team to achieve results. Level-2

5. Change Adaptation - Works effectively with a variety of people and situations and
adapts one’s thinking, behaviour and style appropriately in dealing with change. Level-2
6. Gender-responsive management - Promotes gender equality and women
empowerment to address gender-related problems and issues. Level-1

Functional:

1. Administrative Services Management- Develops programs and projects, and mobilizes
and manages resources, both material and human, in order to fully achieve the set
objectives and targets of the university in general and of the different
offices/colleges/departments/centers in particular. Level-1

2. Documents and Records Management- Applies and adapts records management
standards related to the cycle of records in the university which are conducted to achieve
adequate and proper documentation of government policies, transactions and effective
management of the university operations. Level-1

3. Use of Information and Communications Technology (ICT)- Implements the effective
identification, selection, acquisition, development, utilization, and protection of
technologies. In accordance with the mandate of the unit, that will result to efficient and
effective delivery of services by ensuring responsiveness to the needs of stakeholder.
Level-1

VSU MAIN




4. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by
applying appropriate strategies and methodology to arrive at sound decisions in a
learning environment. Level-l

5. Waste Management- Implements and ensures the effective waste segregation,
collection, disposal through stakeholders’ awareness and empowerment in accordance
with Republic Act 9003 that lead to cleaner and greener University adherence to national
and international sanitation and pollution level standards. Level-1

6. Accounting Management - Manages the processing of financial transactions according
to COA and DBM rules and regulations, maintaining the books of accounts, analyzing
accounts and timely preparation and submission of required reports; manages the
preparation of cheques and disbursements, replenishment, and liquidation of cash
advances, petty cash, and other personnel cash emoluments, and receives collectibles/
payments in accordance with relevant rules and regulations. Level -1

Experience on accounting and cashiering work will be given preference in hiring since the successful applicant will be assigned at VSU Cash Office.
Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021. Qualified next in rank are automatically considered as applicants and shall be given preference in
hiring. Diverse applicants are encouraged to apply.
Please attach the following documents to your online application and applications with incomplete documents shall not be entertained and are automatically considered as disqualified.
1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph
2. Performance rating in the last rating period (if applicable),
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

HONEY SOFIA V. COLIS
OIC Director, ODHRM
VSU, Baybay City, Leyte
jobs.vsu.edu.ph




CS Form No. 9
Kevised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Electronic copy fo be submitted fo the CSC FO must be in MS Excel format

Republic of the Philippines

VISAYAS STA

TE UNIVERSITY

Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: i

HONEY SOFIA V. COLIS

0IC HRMO
Date: July 28, 2021
Position Title Salary/ Qualification Standards
No (Parenthetical | Plantilla ltem | Job/ Monthly Place of
Title, if No. Pay Salary | Education | Training | Experience Eligibility Competency  (if applicable) Assignment
applicable) Grade
High School|None 1 year of Heavy Core:
Graduate or |[Required relevant Equipment 1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to ethical as well as
Z g moral principles, values, and standards of public office. Level-2
Completion |(but | experience |Operator 2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for customer satisfaction. Level-2
of relevant |applicant (MC 10, s. 3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
e vocational/t |with TESDA 2013 - Cat ll)* |4 Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and clients, and work
T rade course [NC Il (el weily Prof. 171 e temm So mobieas st fis Ll
1 |Equipment HEO2-1-1998 6 16200 N 8 *|5. Change Adaptation - Works effectively with a variety of people and situations and adapts one's thinking, behaviour and style
Operator |l certificate Driver's appropriately in dealing with change. Level-2
will be license with 6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related problems and
preferred) restriction issues. Level-1
code 1,2 & 3) [Functonal
’ 1. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate strategies and
methodology to arrive at sound decisions in a learning environment. Level-1
~ 2. Occupational Health and Safety Management- Ensures implementation of effective health and safety of workers in the workplace VSUMAIN
High School|None None Heavy through creating VSU Safety Committee and conducting seminar workshops such that all faculty and staff will be made aware of the
Graduate or [Required Required Equipment importance of the health and safety in the workplace to avoid job-related sickness/accidents. Level-1
Completion |(but Operator 3. Risk Management- Ensures implementation of effective identification of hazards in the workplace and develop plans on mitigation,
of relevaiit: lapplicant (MC 10, s *pmvenbon risk preparedness and responding by conducting a periodic safety inspection, hazard analysis and emergency drills in
: PP »S-  |accordance with RA 10121 to ensure safety of residents, faculty and staff of any risk. Level-1
Heavy vocational/t |with TESDA 2013 - Catll)* |4, waste Management- Implements and ensures the effective waste segregation, collection, disposal through stakeholders’ awareness
2 |Equipment HEO1-2-1998 4 14400 [rade course [NC Il (and with Prof.|and empowerment in accordance with Republic Act 9003 that lead to cleaner and greener University adherence to national and
Operator | certificate Driver's international sanitation and pollution level standards. Level-1
will be license with
preferred) restriction
code 1,2 & 3)

The would-be incumbents will be assigned not only to operate existing heavy equipments of the university such as backhoe, dumptrucks, tractors but will likewise, will be assigned to drive the VSU tourist bus, ordinary buses and other running

vehicles of the university when there is no scheduled operations of heavy equipment.

Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021. Qualified next in rank are automatically considered as applicants and shall be given preference in hiring.

Diverse applicants are encouraged to apply.

Please attach the following documents to your online application and applications with incomplete documents shall not be entertained and are automatically considered as disqualified.
1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.
This is a re-publication of the vacancy , thus, those who already filed their applications earlier need not apply but will be included in the assessment together with the new additional applicants.

HONEY'SOFIA V. COLIS

OIC Director, ODHRM

VSU, Baybay City, Leyte

jobs.vsu.edu.ph




CS Form No. 9
Hevised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Electronic copy to be submitted to the CSC FO must be in MS Excel format

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC website: /
HONW

SOFIA V. COLIS
OIC HRMO
Date: July 28, 2021
Position Title Salary/ Qualification Standards
No (Parenthetical | Plantillaltem | Job/ | Monthly Place of
' Title, if No. Pay Salary | Education | Training | Experience Eligibility Competency  (if applicable) Assignment
applicable) Grade
Core:
Heavy 1. Exemplifying Integrity and Professionalism - demonstrates high standards of professional behaviour, adhering to ethical as well as moral
None Equipment [Principles, values, and standards of public office. Level-2
. Required 2. Delivering Service Excellence - Complies with VSU'’s established standards of service delivery for customer satisfaction. Level-2
High School Operator 3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
Hasvy Graduate or 'al::::tlicant 1 yearof (MC 10, s. 4. Interpersonal relationship management - Effectively communicates and interacts with colleagues, customers and clients, and work well in
; Completion | ° 2013 - Cat ll)* |ateam to achieve results. Level-2
1 |Equipment HEO2-1-2002 6 16200 o ralpevant with TESDA |relevant (and with Pr)of 5. Change Adaptation - Works effectively with a variety of people and situations and adapts one's thinking, behaviour and style
Operator Il : NC I experience = *|appropriately in dealing with change. Level-2

vocational/t i Driver's 6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related problems and issues.

rade course - license with  |Level-1
will be e
preferred) RoRIG Functional:

code 1,2 & 3) VSU MAIN

1. Critical Thinking and Problem Solving - Analyzes, computes, and interprets results by applying appropriate strategies and methodology to
arrive at sound decisions in a learning environment. Level-1

2. Occupational Health and Safety Management- Ensures implementation of effective health and safety of workers in the workplace through
creating VSU Safety Committee and conducting seminar workshops such that all faculty and staff will be made aware of the importance of
the health and safety in the workplace to avoid job-related sickness/accidents. Level-1

3. Risk Management- Ensures implementation of effective identification of hazards in the workplace and develop plans on mitigation,
prevention, risk preparedness and responding by conducting a periodic safety inspection, hazard analysis and emergency drills in
accordance with RA 10121 to ensure safety of residents, faculty and staff of any risk. Level-1

4. Waste Management- Implements and ensures the effective waste segregation, collection, disposal through stakeholders’ awareness and
empowerment in accordance with Republic Act 9003 that lead to cleaner and greener University adherence to national and international
sanitation and pollution level standards. Level-1

The would-be incumbents will be assigned not only to operate existing heavy equipments of the university such as backhoe, dumptrucks, tractors but will likewise, will be assigned to drive the VSU tourist bus, ordinary buses and other running

vehicles of the university when there is no scheduled operations of heavy equipment.

Interested and qualified applicants should signify their interest by aplying on line at jobs.vsu.edu.ph not later than August 7, 2021. Qualified next in rank are automatically considered as applicants and shall be given preference in hiring. Diverse

applicants are encouraged to apply.
Please attach the following documents to your online application and applications with incomplete documents shall not be entertained and are automatically considered as disqualified.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable),

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of WRGCOMS.

HONEY SOFIA V. COLIS

OIC Director, ODHRM

VVSU, Baybay City, Leyte

jobs.vsu.edu.ph




