CS Form Na. 9
Serfes of 2018

To: CIVIL SERVICE COMMISSION [CSC)
Wa hereby request the publicaiion of the following vacant posilions, which are authorized to be filed, at the Visgyas State University, Baybay, Leyle in the CSC wabsite:

Ejectroni: cogy o be submited ic the CSC FO must be in ME Excel lurnal

Republic of the Philippines
Visayas State University
Request for Publication of Vacant Positions

LOURDES B. CANO

projects, and mobilizes and manages resources, both material and human,

HREMO
Date: March 4 2019
. Position Title Prantilla term No. |57 06|  Weotuy Qualification Standards ——
Trlflppluuﬂ B i et Education Traiming Eap Elig. Competency Level  (if applicable) Asogement

|Core:

1. Exemplifying Integrity and Professionalism - demonstrates high
Bachelor's of professional behaviour, adhering to ethical as well as moral
degree in nciples, values, and standards of public office; level 2
Library Delivering Service Excellence - Complies with VSU's established
Sclanca of of service delivery for customer satisfaction ; level 2
Informatio Communication Savy - Effectively delivers messages that simply focus

facts or information; level 2
n Science . Interpersonal relationship management - Effectively communicates and
1 BP"“B' ai- 3-1998 13 wza | None m"‘_ RA 1080 [interacts with colleagues, customers and clients, and work well in ateam | maN
Librarian | Bachelor |required |required achieve results ; level 2

of Science 5. Change Adaptation - Works effectively with a variety of people and
in ud:i:m: and adapts one’s thinking, behaviour and style appropriately in

8. Gender-responsive management - Promotes gender equality and
Arts major women empowerment to address gender-related problems and issues.
in Library level 1 Functional:
Science 1.  Administrative Services Managemant - Develops programs and




Position Title i Qualification Standards
Mo, | (Parenihetical | Plantilla ltem No. !P";"a':: "m'_; Place of
Title, It appiicatie) Education Training Exp. Eiig. Compatency Lavel (if applicable) Assignment

2. Quality Assurance - Controls and improves, as necessary, the
ity of audit/assessment! accreditation processes; Implements
%numﬂwﬁdhaﬂ”&m&mﬂquﬂhmwnﬂ;lmpm
effective identification, selection, acquisition, development, utilization,
and protection of technologies.
3. Decuments and Records Management - Applies and adapts records
management slandards related to the cycle of records in the university
which are conducted to achieve adequate and proper documentation of
government policies, transactions and effective management of the
university operations.
4. Use of Information and Communications Technology (ICT) - Implements
the effective identification, selection, acquisition, development,
utilization, and protection of technologies. In accordance with the mandate
of the unit, that will result to efficient and effective delivery of services by
ensuring responsiveness to the needs of stakeholder.

Interested and qualified appiicants should sinify thelr inleresd in willing, Diverse applicants are encoureged io apply. Allach the loliowing documants io the application latiar and send ko the address below nol later han March 18, 20715,
1. Fully accomplished Petsonal Data Sheel (FDS) with recent passpart-sized picture (5 Form No. 212, Revised 2017) which can be downloaded at waw.oso.gov.ph;
2. Perommance raling in the present position for one (1) yaar (f applicabla);
3. Pholocopy of certificate of aligibityirafinglicense; and
4. Photocopy of Transonpd of Recomds.

QUALIFIED APPLICANTS are advised to hand in or sénd through courieremsail their application to ‘

Dirscor, OOAD ™~ LT 111

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. DOMHRD, VLU, Visca, Beybey Cty, Leys. ofsivigvey sdu ph. Persconel offoaiveu edu ph. buresbcarc @yshon com




CS Form No. §
Series of 2018

Ta: CIVIL SERVICE COMMISSION (CSC)

Elecironk copy iv be submitied fo the CIC FO st e in WS Excai formad

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

Ve heraby request the pubbcabon of the lollowing vacant posfbors, whch are authorzed 1o be Mled, al the Vissyas State University, Baybay, Leyle i the CBC webside

LOURDES B. CANO

Date:

HRMO
March 4, 2019

Position Title
[PRranthetical
Title, if spplicabie)

Plantilla Item MNa.

Saliry! Jotd
Pay Grae

Qualification Standards

Training

Exp.

Elig.

Competency kel (if applicable)

Place of

Administrati
ve Officer V

ADOF5-13-2004

18

Bachelor's
Degree

3 years of]
relevant
experienc

B hours of
relevant
training

Career
Sarvice
(Prof)
Second
Level

Eligibility

Core:

1. Exemplifying Integrity and Professionalism - demonstrates high standards of
professional behaviour, adhering to ethical as well as moral principles, values, and
standards of public office; level 2

2. Delivering Service Excallance - Complies with VEU's established standards of
sanvice delivery for customer satisfaction ; laval 2

1. Communication Savy - Efectively delivars messages that simply focus on facts or
infarmation; leved 2

4. Interpersonal relationship managament - Efactively communicatas and interacts
with colleagues, customars and clients, and work well in a team to achieve results ;
lewel 2

5. Change Adaptation - Works effectively with a varety of paople and situations and
adapts one's thinking, behaviour and styla apprapriately in desling with change level 2
6. Gander-respansive management - Promatas gender aquality and women
empowerment to address gender-related problems and issues. leval 1

Functional:

1.  Administrative Services Management - Davelops programs and projects, and
maobilizes and manages rescurces, both material and human, in order to fully achieve
the st chjectives and targets of tha univarsity in general and of the differemt
officasicollegeal departmants/canters level 2

2. Documents and Recands Management - Applies and sdapts records
management standards relatad to the cycle of recands in the university which are
conducted to achieve adequate and proper documentation of government policies,
transactions and effective management of the unhwersity aperations level 3

3. Use of information and Communications Tachnology [ICT) - Implements the effective
identification,  selection, acquisition, develapment, utilization, and protection of
technologies In sccordanca with the mandata of the unit, that will result to efficient and
effective delivery of sarvices by ensuring responsiveness to the needs of stakeholder.
laval 2

WG MAIN




Position Title Satany! Job

Qualification Standards

MNo. | rasentheticai | Plantilla ltem No. Menthly Salary
Tithe, i applicable) e R Ty

Eap

Competency level (if applicabla)

4. Quality Assurance - Caontrols and improves, as nacessary, the quality of
auditiassessment/ accreditalion processes; Implements continuous and
periodic audit/assessment quality monitoring ; Implements the effective
identification, selection, acquisition, development, utilization, and protection of
technologies.

5. Human Hm“umﬂﬂmmm

a. Recruitment, Selection and Placement - Searches, attracts and assesses job

job at the right time, in accordanca with legal requirements to achieve
arganisational goals.

|b. Benefits, Compansation, and Welfare Management - Develops, implements,
evaluates and enhances policies and programs on banefits, compensation,
rewards, incentives, health and wellness to improve employese welfare.

¢. Leaming and Development Planning, Facilitation And Administration-
Translates trainingflearning needs results into interventions and prioritizes and
schadules them for implementation, stimulales process, sustains leamning
through facilitation, formative assessment, and use of various training/leaming
methodologies and activities, plans, executes and reports the implamentaticn
of trainingllearning interventions, courses and programs.

d. Performance Management - Collacts, analyzes, reviews and reports
performance data and establish scientific basis for performance targets and
measures.

e, Rewards And Recognition - Identifies, develops and implements programs for
the organization/bureaucracy to reward and recognize cutstanding performance
and behaviour,

candidates and guides the appainting authority in choosing the best fit for the |

Irviesestad and qualifiod applioants should signify M interest in wiiting. Diverse appicants ans encouraged o apply Applicants should stiach the following documents: to the applicalion kiter and sand 1 the address beiow not later han March 18, 2019
1. Fully acoomplshed Personal Data Sheat (PD3) with recent passpont-sized piciure (TS Form Ho. 212, Revisd 2017) which can be downlosded & ww o2 gov.ph;

7 Porformance raling in the pressnt posiion for one (1) year [ applicable);

3 Pholocopy’ of opstificale of eligbdity’ratingficensa, and

4 Prolocopy of Transcnpl of Reconds.

5. Pholocopy of HR and supervisor reinings efisndance

6 Cartification ssusd by ampioyar of supsniscry exparience in the govemment
QUALIFIED APPLICANTS are advisad io hand in or send Brough courierkemail Ber apphcation o
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

Only supervisory and HR! redated trainings will ba considanad as ralevant hmmmgmcm:ﬂsh ranhmgmrpm

In e of lha o ks than point difference in the ranking, quaified nest in rank of those Scius
In tha salection




