CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the VISAYAS STATE UNIVERSITY in the CSC ﬁd
Gl

-

Electronic copy to be submitted to the CSC FO must be in MS Excel format

Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions

Director for ﬂas.z. tratio! & Finance
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appropriately in dealing with change. Level-Z
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issues. Level-|
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human, in order tn fully achieve the set objectives and targets of the university in general and of the different
uffices/colleges/departments/centers in particular. Level-3
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tn arvive at sound decisions in a learning environment . Level - 2
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management of the university operations. Level - 3
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Date: 28-May-21
Position Title Salary/ Qualification Standards Place of
(Parenthetical | Plantillaltem | Job/ Monthly s
No. s Assignm
Title, if No. Pay Salary Education | Training | Experience Eligibility Competency (if applicable) ent
applicable) Grade
1 | Administrative | ADOF3-8-| 14 | 30,799.00 |Bachelor's| 4 hours | 3yearsof |  Career ““nn - ” P R e el
. Exemplifying Integrity rofessionalism - demonstrates high standards of professional behaviour, adhering as well as
Officer Il 2010 Degree of relevant SEPVICE | oiie vekes, st of b ffcn. ove-2
relevant | experience | (Professional) |2. Deivering Service Excellonce - Complies with VSU's establisher standards of service defivery for customer satisfaction. Level-2
training Second Level 3. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
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services by ensuring responsiveness to the needs of stakeholder. Level-2
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procedures, standards, and regulations. Level -2
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experiance, feedback, emerging technologies and new direction. Lavel - 3

7. Movitoring and Evalustion - Gathers and analyzes the detalled stetus o the rogram in order to determine f s ongoing actviies are st
aligned with the intended direction of achieving the set goals and objectives. Lvel-Z
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evaluations. Level 2 9. Procurement Management- Effectively
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authorises and guides the pracurement activities of the agency for the year. Level 3
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1L Risk Management- Ensures implementatio of efective identfication of hzards inthe: workplace and develop plans on mitgation,
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accordance with RA 10121 to ensure safety of residents, faculty and staff of my risk. ~ Level 2

VSU-Isabel

The position will be assigned at the VSU Isabel campus. The functions of the position will generally be to lead the overall administrative support services of the Isabel campus. Thus, only experience in supervision,
planning and human resource or fiscal management will be considered as relevant experience. Applicants with experience and/or competencies in performing planning functions will be given preference.
Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and email to vsuisabel7 1@yahoo.com not laterthan June 8, 2021,

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.
Walk-in applicants or applications filed through email shall not be entertained.

Qualified next in rank are automatically considered prospective applicants and will be given preference in hiring.

\cHancelor
VSU-Isabel, Mad/kl) Isabel, Leyte

vsuisabel71@yahoo.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED AND ARE AUTOMATICALLY CONSIDERED AS DISQUALIFIED.




