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'6C Republic of the Philippines
ctvtL sERVtcE coMMtsstoN

Regional Office Vlll
Govemment Center, Palo, Leyte

Vacancy

TO ALL PROVINCIAL DIRECTORS
This Office

Dear Sir/Madam:

Itisthepolicyof theCSCROVlll to embrace the Equal Employment Opportunity Principle by including all persons regsrdtos
and menlal disability, religion, gender, and including indigenous people of elhnic;/cultural minorities protected by the Philippine

ln line with this, please eftecl publication ofthe following vacant position in the CSC Bulletin of Vacant Posilions in the cover

DUTIES AND RESPONSIBILITIES

'1. Paogram Management

Demonstrates intehediate skills and working knowledge in Project Management- Appli6limited technicalskilb and demonstrate6 limited kno
of emerging technoloOy-

2. Policy lnterpretatlon and hplementation
Demonstrates intermediate skilb and working knowiedg€ in Policy lhterpretatjon. Appli6limited technicalskilts and demonshates limited know

of emerging technology.

3. Pe orms other .elated tasks that nay be assigned Lom tim6 lo time.

REQUIRED COMPETENCIES AS KEY SELECTION CRITERIA

Exemplifying lnt€grity
lftermediate. Demonslrat6s compliance lo policies, rules and olher slandards set by lhe Commission

Delivering Service Excellence
lntermediate. Delivers and adds value to customers' Sandards and r€quirements.

Solving Problems and Making Decisions
lntemediate. Provides limely solutions to pmblems and decision dilemmas thal do nol have clear-cut oplions and resolu
may requirc some analysis or cfealivity

Demonstrating Pelsonal Effectivsness
lntermediate. Rocognizas personal strengths and gaps and dgpends on guidsnce from authoritios or appropriate bodies
for direction in addrcssing them

Spoaking Effectively
lntemediate. Effectively delivers messages that require some planning for the method used and the possible reception tc
lhe message, audience may be a conirolled group, l, e., teem/s, divisions

Writirg Effectively
lntemBdiate. Edits existing or customizes aveilable communication matedals to produce an approprisle writlen work

Championing and Applying lnnovation

Position/Office Salary GradeJ

AnnualSalary
Item No. QUALIFICATION STANDAROS

Education Work Experience Training Eligibility

(1) Special
lnvesligator IU

'Anticipated Vacancy

sG 18/

Php457 020.00

sPr3-47-200s
Bachelo/6

Degree
2 y6ara

demonshated
ability in managing
frontline seMce6
and operations,

technical wiling,
policy interp.elation

and application,
prograrn/project

management

8 hours of relevant
t aining in froniine

servic€s and
operaiions, technical

wdting,
program/projecl

management within
last 5 years

{Professional/
Second Level

Eligability

leer

Brief Oescription of th6 General Function
of the Po8ition

lntermediate- Contdbutes new ideas and solutbns

Responsiue for evalualing non-discidinary and dBciplinary case6 fled against public oficials and
employees in the civl seryice, answe.ing of written and walk]n que.rjes with supervision of the

Attomey Vl, Chiel Legal SeMces DMsion or Director ll.



Reporting to the: Diractor ll / Chief Human Resource Specialist

Orcanizational Chart;

@

Only complete applications with the ff attachments shall be considered for assessment.

1 . Fully accomplished Personal Data Sheet with recent passport-sized dcture (CS Fom 2'l 2 Revis€d 201 7) which
can be downloaded to rvww.csc.oov.oh

2. Performanc€ ratings in the last two (2) s€mesters prBceding this publication

3. Auth€nticated copy of Civil Service Certilicate of Eligibillty
4. Adhenticated copy of Transcript of Recods
5. StatemenuResponse to the_!eyje!g!!!g!jl[ed! in at least 2 pages with the follor/ing delails:

Font Face: Times New Roman

Fonl Size: 12

Spacing: Double

Paper SizB: Legal

End ofSubmission of Application: June 22, 2018

lnterested and qualified applicants should signify interest in wriling. Addressed 1o

Director VICTORIA F. ESBER

Direclor lV
Civil SeNice Commission

Regional Ofrice No. 8

Govemment Center, Palo, Leyte

Thank you

Very truly yours,

Chief H Resource Specialist
Human Res Division Head

Approved for Posting

vtc
rlv

F R

Ptannlng and Detivedng
8asic. Designs end implements plans focused on one's fundional group or area of focus and involving team members
from the same group

Managing ln omation
lntermediate. Wot*s with data to generate relevant infomation.

l
ISPECIAL INVESTIGATOR IIil


