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Vacancy

TO ALL PROVINCIAL DIRECTORS
This Ofrca

Dear Sir/Madam:

It is the policy of the CSC Ro Vlll to embrace the Equal Employment Opporlunity Principte by inctuding all persons regardtes
and mental disability, religion, gender, 8nd including indigenous people of ethnic,/cutturat minorilies protecied by the phitippine

ln line with this, plesse effec{ public€lion of the following vacant position in the cSC Bu etin of Vacant positions in the Gover

DUTIES AND RESPONSIBILITIES

l. PaogEm Management

Oemonstrates intermediate skills and woftng knowledge in Project Management. Applies timited technicalskills and demonstrates limited kno\
ofemergrng technotogy 

I
2. Polby lnterpreffion ard lmplem. atiott 

I
Demonstratea intemediate 3kjll6 and working knowledgo in Policy lnterpretation. Applies limit€d technical skj s and demon6t6tes timrted know
of emerging technology.

3. Periorms other .elat6d ta6ks that may bo assigned tron {me to time.

REQUIRED COMPETENCIES AS KEY SELECTION CRITERIA

' Ex€mplifyinglntegrity
lntermediate. Demons{retes compliance lo policies, rules and other standards set by the Commission

' D,elivering Service Excellence
lntefinediate. Delivers and adds valuo to customers' standards and requirements.

Solving Problems and Making Decisions
lnternBdiato. Provides timely solutions to proble

may require some analysis or creativity
ms and decision dilemmas that do not have cl€ar-cut oplions and resolu

Demonstrating Personal Effectiven6ss
lntermediate. Recognizes personal strengths and gaps and depends on guidance from authorities or appropriate bodies
for direciion in addressing them

Speaking Effectively
lntemediate. Effec{ively delivers messages thal require some planning for ihe method used and lhe
the message, audience may be a controlled group, l, e., team/s, divisions

Writing Etrectively
lnteinediate. Edits exisling or customize6 availaue communication materials to produce an appropriate written work

Championing and Applying lnnovation

Position/Office Salary GradeJ

AnnualSalary
llem No. QUALIFICATION STANDARDS

Education Work Expcrience Training Eligibility
(10) Senior Human
Resource Specialist

'Anticipated Vacancy

SG 19/

Php505,188.00

sRPS-224-2005

sRPS-133-2005

sRPS-137-2005

sRPS-135-2005

sRPS-147-2005

sRPS-148-2005

sRPS-151-2005

sRPS-154-2005

sRPS-155-2005

sRP$157-2005

Eachelo/s
Degree

2 yea.s
demonstrated

ability in managing
frcntlineseMce6
and operations,

tech nical writing,
policy interpretation

and application,
program/project

management

24 houls of relevant
training in frontine

seMc6 and
operalions, technical

wfthg,
program/project

management within
last 5 years

(Prof€6sjohal/
Second Level

E,isibility

Career

Brief Descdption ofthe General Functon
of the Position

Re€ponsiue for ptanning, promoting, monitoring, implementing and evaluating ofthe Honor Awards
Program to recognize and reward outstanding pubiic offcials and employees in the civilservice with

6up€rvision ofth€ Chi€l Human Re6ource Sp€cialist.

lntemediate. Contributes new and solutions

possible reception tc



Planning and Detivedng
Bas,b- D€sign. and imprem.ntE prans focus.d on one's func{ionar group or area of focus and invorving team membe*
from lhe same group

Managing lnfomation
lntemEdiate. Wotks with data to generate relovant intumation.

R€porling to thei Dircctor / Chief Human Resource Speciatist

Oryanizationat Chan:

@

Only complete applications with the ff attachments shall be considered for assessment.

'1. Fully sccomplished Personal Data Sheet with recent passport-sized picture (CS Form 2.12 Revised 2OlA which
c€n be downloaded to wnw.ssc.oov.oh

2. Perfomance ratings in the lan t\flo (2) semestels preceding this publication
3. Aulhenticated copy of Civil Service Certificate of Eligibility
4. Authenticaled copy of Trsnscript of Records
5. StatemenuResponse to thelqyjClggllgljIitsdg in at teesr 2 pages with the foflowing detaits:

Font Face: Times New Roman
Font Size: 12

Spacing: Double
Paper Size: Legal

Director VICTORIA F. ESBER
Director lV
Civil Servic€ Commission
Regional Office No. I
Govemment Center, Palo, Leyle

Thank you

Chief Human Source Specialist
Human Division Head

Approved for Posting:

F

SupvgHRS

Director l\

SR. HUMAN RESOURCES-

End of Submission of Application: Juno 22, 2018

lnterested and qualltied applicants should signify inlerest in wriling. Addressed to:

Very truly yours,


