CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
MGO DULAG, LEYTE
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

HRI\?/
Date: March 2, 2021
Position Title _ Salary/ Qualification Standards
No. (Pare-nthe-tlcal Plantilla Item | Job/ | Monthly . t Place of Assignmen
Title, if No. Pay | Salary Education Training Experience Eligibility ~ompetency
applicable) Grade (if applicable)

| e | g oM e o[ 0 Qs tm o e

, |Administrative Aide | Must be able to read . : None required (MC 10, Ofg°§|°f ”r‘: 'V:‘ay"f (Market
(Utility Worker 1) 1.33 1 9241.00 and write None required None required s. 2013, Cat. Ill) . and Slaughterhouse)
Administrative Aide | Must be able to read . i None required (MC 10, Office of the Mayor (Market

3 (Utility Worker I) 1.36 1 9241.00 and write None required None required s. 2013, Cat. ll) and Slaughterhouse)

4 [Administrative Aide | Must be able to read , , None required (MC 10, Ofgcglof "r‘: 'Vl'fym (Market
(Utility Worker 1) 1.38 1 9241.00 and write None required None required s. 2013, Cat Ill) and Slaughterhouse)

5 Administrative Aide | 1 Must be able to read . . None required (MC 10, Ofgc§|0f tl:: N:\ayor (Market
(Utility Worker 1) .39 1 9241.00 and write None required None required s. 2013, Cat. Ill) and Slaughterhouse)
Administrative Aide | Must be able to read ) ) None required (MC 10, Office of the Mayor (Market

6 (Utility Worker I) 1.53 1 9241.00 and write None required None required s. 2013, Cat, Ill) and Slaughterhouse)

;7 |Administrative Aide | Must be able to read . ) . |None required (MC 10, Of2°§|°f ";: '\’:13)’0" (Market
(Utility Worker 1) 1.54 1 9241.00 and write None required None required s. 2013, Cat. Ill) and Slaughterhouse)

8 ?&T&;'\s,\tlfrt:(veer Gide ! 8.9 1 9241.00 :Inu dstvt::eable to read None required None required :oznoe 12%';: 1"()M C 10, m:tfat:te Municipal

9 ?St:;:;i‘s,\t;:iveer :Side l 8.10 1 9241.00 l:lnl.;s;’?:eable to read None required None required :ozng 1:(‘(‘;:: 1"()M C 10, gfg;i:tfat:f Municipal




Administrative Aide |

Must be able to read

None required (MC 10,

Municipal Health Office

10" | utility Worker 1) 122 9241.001 14 write None required None required s. 2013, Cat. Ill) (Infirmary)
Administrative Aide | Must be able to read . . None required (MC 10, Municipal Health Office
1 |(utilty worker 1) 1.23 9241.00f . write None required None required s. 2013, Cat. Ill) (Infirmary)
Administrative Aide | Must be able to read . . None required (MC 10, Municipal Health Office
12 | wtility Worker 1) 11.24 9241.00f - write None required None required s. 2013, Cat. Ill) (Infirmary)
Administrative Aide | Must be able to read . . None required (MC 10, Office of the Municipal
13| utility worker 1) 1215 9241.00f . write None required None required s. 2013, Cat. Il Agriculturist
Administrative Aide | Must be able to read . . None required (MC 10, Office of the Municipal
14| Utility Worker 1) 1216 9241.00] .4 write None required None required s. 2013, Cat. Ill) Agriculturist
Administrative Aide | Must be able to read . . None required (MC 10, Office of the Municipal
15 {(utility Worker ) 1247 9241.00f 4 write None required None required s. 2013, Cat. Ill) Agriculturist
Administrative Aide | Must be able to read . . None required (MC 10, Office of the Municipal
16 | Utility Worker I) 1218 9241.001 4 write None required None required s. 2013, Cat. Ill Agriculturist
Administrative Aide | Must be able to read . . None required (MC 10, Office of the Municipal
17 | wtility Worker 1) 1219 9241.001 4 write None required None required s. 2013, Cat. Ill) Agriculturist
Administrative Aide | Must be able to read . . None required (MC 10, . |Human Resource
18 | wtility Worker 1) 189 9241.00 14 write None required None required s. 2013, Cat. Ill) Management Office
Administrative Aide Il Must be able to read . . None required (MC 10, Office of the Municipal
19" [ Utility Worker 1) 521 10415.00) 4 write None required None required s. 2013, Cat. Ill Treasurer
Administrative Aide Il Must be able to read . . None required (MC 10, Office of the Municipal
20 Utility Worker If) 5.22 10415.00f 4 write None required None required s. 2013, Cat. Ill) Treasurer
Administrative Aide I Must be able to read . . None required (MC 10, Office of the Municipal
21 utility Worker Ity 8.11 10415.001 4 write None required None required s. 2013, Cat. Ill) Accountant
- . . Completion of two Career Service .
22 Admmsstfatwe Aide IV 8.8 11046.00|years studies in None required None required (Subprofessional); Office of the Municipal
(Accounting Clerk I) - oo Accountant
college First Level Eligibility
- . . Professional Driver's .
23 fgrri'\::‘r'slt)'a“"e Aide IV 147 11046.00 E::SLZ’:?’V school |\ one required None required License (MC 10, s. ﬁfa“if, of the Municipal
9 2013, Cat. IV) Y
High School Graduate
Administrative Aide V or completion of . -
24 |(Audio-Visual Equipment 15 11713.00|relevant None required None required None required (MC 10, Office of the Municipal
. s. 2013, Cat. ) Mayor
Operator I1)) vocational/trade

course




Administrative Assistant V

Completion of two
years studies in
college or High

8 hours of relevant

2 years of relevant

Career Service
(Subprofessional);

Office of the Municipal Civil

25 7.6 11 17853.00|School Graduate with L . Data Encoder (MC 11, .
(Data Controller lil) relevant training experience s. 1996, Cat. I) First Registrar)
vocational/trade Level Eligibility
course
Completion of two
years studies in Career Service
. . . college or High (Subprofessional);

26 ?g;?;"g;ﬁ';ﬁefﬁ)'mm v 1.88 11 17853.00|School Graduate with ?r;::::s of relevant zxyf:ir:nfe’e'e"a"t Data Encoder (MC 11, u‘;’:“:"exi‘:%ﬁce
relevant 9 P s. 1996, Cat. ) First 9
vocational/trade Level Eligibility
course
Completion of two Career Service Office of the Municipal

27 |Assessment Clerk Il 6.2 6 12419.00|years studies in None required None required (Subprofessional); P

- . Assessor
college First Level Eligibility
Local Assessment ekt Office of the Municipal
28 . ) 6.7 11 17853.00|Bachelor's degree None required None required (Professional); Second
Operations Officer | A Assessor
Level Eligibility
29 |Midwife | 11.16 9 18784.00 Cgmpletlon of None required None required RA 1080 Municipal Health Office
Midwifery Course
x:;;rril S: v:rrtr:rr'nr;en':t B;(;Z?;grsi:egree 3 years in the treasu First Grade Civil . Office of the Municipal
30 P 52 22 53494.00|P, y _ |None required y \ UTY | Service Eligibility or its P
Head | (Assistant Commerce, Public or accounting service . Treasurer
- . . equivalent
Municipal Treasurer) Administration, or Law
. Completion of two Career Service .
31 Revenue Collection Clerk 5.5 7 13166.00|years studies in None required None required (Subprofessional); Office of the Municipal
1 - S Treasurer
college First Level Eligibility
. Completion of two Career Service -
32 Revenue Collection Clerk 5.10 7 13166.00|years studies in None required None required (Subprofessional); Office of the Municipal
I - o Treasurer
college First Level Eligibility

33 |Pharmacist I 11.21 11 22316.00 g:‘;’;’;’:}f degree in |\ one required None required RA 1080 Municipal Health Office
Completion of two 4 hours relevant 1 year of relevant Career Service

34 |Sanitation Inspector I 11.19 8 17505.00|years degree in e year (Subprofessional); Municipal Health Office

training experience . S
college First Level Eligibility
35 |Social Welfare Aide 139 4 11046.00High School Graduate |None required None required None required (MC 10, Municipal Social Welfare

S. 2013, Cat. Il)

and Development Office

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not

later than March 17, 2021.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at

www.csc.gov.ph;




2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

ATTY. MILDRED JOY QUE, CPA
Municipal Mayor

2/F, Municipal Hall, Dulag, Leyte
mjque.dulaglgu@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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