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Republic of the Philippines
DOH - TREATMENT AND REHABILITATION CENTER
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the DOH - TREATMENT AND REHABILITATION CENTER in the CSC website: %JJ\

Jl VE A. DY
>Dz__z_m4.m>._\\m OFFICER IV (HRMO Il)

June 21, 2024

Date:

J
J

- Qualification Standards
Position Title (Parenthetical Plantilla item No. Salary/ Job/ Monthly Place of Assignment

Title, if applicable) Pay Grade Salary Education Training Experience Eligibility Competency (if applicable)

No.

Core Competencies: Level 2
1. Exemplifying Integrity - 2

2. Professionalism - 2

3. Service Excellence - 2

— ional Competencies: Level2

1. Effective Communication Skills - 2

2. Effective Interpersonal Relations - 2

OSEC-DOHB- Career Mozmom 3. Organizational A and Commitment - 2 Proc

ADOF3-540008-| 14 |P 3384300 | BachelorsDegree (Professionaic Section/Administrative
2024 relevant to the job econd Level | Technical Competencies: Level 2 Division

Eligibility 1. Contract Management - 2

2. Government and Departmental Policies and

Procedures - 2

3. Equip Materials and Supplies Manag .

2

4. People Management - 2

5. Planning, Organizing, and Delivering - 2

6. Procurement Planning and Management - 2

7. Risk Management - 2

ADMINISTRATIVE OFFICER Ill

(SUPPLY OFFICER Il) 4 hours of relevant training 1 year relevant experience

Core Competencies:

1. Exemplifying Integrity - 2
2. Professionalism - 2

3. Service Excellence - 2

. Organizational Competencies:
_s»mm D " . career Semice |1+ Efective Communication Skils - 2
nagement, 4 hours of training relevant to areer SeVICe |, Effective Interpersonal Relations - 2 Office of the TRC
Paralegal Studies, | legal work, such as legal ethics, . Professional/Sec o b - hief
v : a None Required 3.0rg onal and Cc nent - 2 Chief
Law, Political Science | legal research and writing, or ond Level JLegal Section
and other Allied legal procedure Eligibility
Courses.

OSEC-DOHB-LEA2
262-2014

2 LEGAL ASSISTANT Ii SG-12 P 29,165.00
Technical Competencies:

1. Attention to Details - 2

2. Government and Departmental Policies and
Procedures - 2

3. Legal Proficiency - 2

4. Planning, Organizing and Delivering - 2

5. Technical Consulting - 2




Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to theaddress below not fater than JULY 1, 2024.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) and Work Experience Sheet, which can be downloaded at www.csc.gov.ph;

2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records. " . R

5. This Office highly encourages all interested and qualified applicants and promotes equal employment opportunity to all men and women at all levels of position without w%ﬂ..ﬁﬁwommﬂmwﬁ”@ﬂ Mmm_mxv_‘wmwmoiwoo_mv.
gender, civil status, person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous communities and those with diverse sexua 5

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

PORTIA B. GRAVOSO-ALIPOSA, MD, DPAFP, DPCAM
Chief of Hospital llI
Barangay Highway, Dulag, Leyte 6505

trcdulag.recruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




