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I                 ANNOUNCEMENT OF THE VACANT POSITIONS IN THIS OFFICE

i                                                     AND INVITATION TO APPLY
I

To:  i       Schools DivI-sion superintendents
I      Regional office personnel
't      AII others concerned
I

i

(

1.     i      This isto announcethefollowing vacant positions in this office:
I

\\,    No. of vacancy    Position Title                       5a!apzf iLade   A4±s!gDmeDl
I

One (1}                   Accountant ll                                     16             Finance Division
\     One (1}                   Administral:ive Assistant I               7              Field Technical
i                                                                                                                             Assistance Division

2.           Interested  and  qualified  applicants  regardless  of gender,  civil  status,  age,  disability,
ethnicity,   religion,  etc.   may  submit  their  Letter  of  Intent  supported  with  the  following
documents not later than July 1, 2019.

I      1.    CSC Form212 (Personal  Datasheet)  (1  copy);

i     2.    Updated service Record (1  copy);
3.    Approved Performance Ratings for the last three (3) consecutive rating periods

prior to screening (1  copy of each rating period);
i     4.    TranscriptofRecords (1  copy);

I     5.    Authenticated copy of pRc license/Csc eligibility rating (1  copy);
6.    Previously approved appointment (1  copy);
7.    Authenticated copy of the Certificates of Awards, Appreciation, Recognition, etc.

I            earned from the date of last promotion to present or within five (5) years
whichever is later (1  copy of each certificate);
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8.    Authenticated copy of the Certificates of Completion, Trainings, Participation, etc.
earned from the date of last promotion or within 5 years whichever is later (1
copy of each certificate);

9.    Aurthorshi,hip Of bock:s, artiides (published in a journal/newspaper/magazine of wide
circulation), research (properly documented and implemented in schools, district,
divi.sion, region),.urroNations (innovative work plan properly documented,
approved by immediate chief and attested by authorized regiona//division
o#7.c/a/J, etc. (1  copy which bears the name of the author/s);

10.  Designation Orders; and other documents that have bearing in the evaluation.

3.     I      Attached  is  a  copy  of the  request  for  publication  in  the  Civil  Service  Commission
Website with the Qualification Standards of the said positions for reference.

4.     I,     Failure to submit the Letter of lntent and the supporting documents on or before the
deadline   mentioned   above  would   mean   a   waiver  of  the   right  to   be   included   in   the
evalulation/ranking for the said positions.

I

5.      I     Immediate dissemination of and strict compliancewith this Memorandum are desired.

Encld,sure:          Request for publication

::i:::jnncd:S=tedDj:P:de:::roe:::,.]6n6::;2007;20170RAOHRARA7or|

i   under the following subj.eds:
I

(i   ANNOUNCEMENT

i   INVITATION

)   VACANT POSITIONS

LEAD

LEAD,  EMPOWER, AND ACHIEVE THROUGH  DATA-DRIVEN  DECISIONS
. . .where LEADers create great schools

Paqe 2 of 2

(053) 323-3156/ 8324631  I        region8@deped.gov.ph I  personnel.region8@deped.gov.ph        AD-PS-EDR



41

Res.v\iEe°drzo#8°.9
Republic of the Philippines

. `.+   DEPARIM_ENI__OF__ED_UCAI:loN___
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO  must
be in MS Excel format

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the
website:

RAIV][R

Date:

Director lv

June 18, 2019

No.

Position Title(ParentheticalTitle'ifapplicable)
Plantilla ItemNo.

Salary/Job/PayGrade
MonthlySalary

Qualification Standards

Place of Assignment
Education Training Experience    - Eligibility

Competency(ifapplicable)

1 Accountant 11

OSEC-DECSB-

16 33,584

Bachelor'sdegreeinCommerce/Busi

4 hours orelevant
1  year of

RA i 080 (CPA)

The positlon ls responsible fortheaccurateandtimelyrecordingofalldisbursementandllquldation,collectionanddeposittransactionsoftheRegionalOfficethroughtheElectronlcFinancialRecordingSystem(EFR5)lnaccordancewithDepEdandgovernmentrulesandregulations.The

Finance DivisionA2-540035- `   ness
relevant

positlon also assists theAccountantIlllnthesupervision

2014 AdministrationmaJ'orinAccounting experience
of the recording, reporting andremlttanceoftaxesdeductedfrommanpowerandsuppllerstotheBIR;ofcontributionsandremlttancesofmanpowertotheGSIS,PhilHealthandPaglbig;andofloanpaymentsofspecificteachersandemployeestothePrivateLendinghstitutions(PLls).



Administrative

Assistant I

OSEC-DECSB-

ADAS1 -

540034-2014

15,738

Completion of 2

years studies in
college

None required None required

tar.eel:Lservice_
Sub-

Professional

(First Level

Eligibility)

Assist the management
of staff and provide

-administrative-siipport-

in the effective and

efficient operation of

the FTA Division; Basic

knowledge in computer

operation such as

Microsoft Office, Excel,

Power point, use of the
internet

Field Technical

Assistance Division

Interested and qualified
later than July 1, 2019.

applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212,  Revised 2017) which can be downloaded at
www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);
3. Photocopy of certificate of eligibility/rating/IicenseT and
4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

RAIvllR a. UYTICO,  Ed.D., CESO IV
Director lJ

DepEd RO VIII, Government Center Candahug, Palo. Leyte

region8@deped.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.


