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4. UH of Information and Communication, Technology (ICT)- Implements the effective Identification,

Hlection, acqul,ltion, development, utillz.ation, and protection of technologies. In accordance with the 

mandate of the unit, that will re,ult to efficient and effective delivery of Hrvlces by ensuring

reapon,ivenen to the needs of stakeholder. Level-2

6. Documents and Record, Management-Applies and adapts record, management standard, related to

the cycle of records In the university which are conducted to achieve adequate and proper 

documentation of government policies, transactions and effective management of the university

operation,. Level - 3

7. Facllltation - Guides the exchange of Information and Ideas In an Interactive HHlon dHigned to

meet defined objectives. Level 3

8. Report Writing - Prepare, and produces reports and other documents 1uch II proposals, policies,

guidelines or procedures and manuals In a clear, conclH and coherent manner and in accordance with

VSU standards that en1ure1 proper documentation and pretentation of Information for an effective and 

efficient Information utillz.atlon and management. Level 2

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than March 13, 2023. 

1 Fully accomplished Personal Data Sheet (POS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph; 
2 Performance rating In the last rating period (if applicable), 
3 Photocopy of certificate of elig1b11ity/rat1ng/11cense; and 
4 Photocopy of Transcript of Records 
5 This office highly encourages all interested and qualified applicants and promotes equal employment opportunity to all men and women at all levels of position without discrimination 
regardless of age, gender, civil status, person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous communities and those with 
diverse sexual orientation, gender identity and expression (SOGIE). 
The successful candidate will be assigned at the DYDC-FM, hence, applicant with functional knowledge and skills in the production of development spots, programs, news, and ICT appllcation, 
proficiency in written and oral in English and Visayan languages is preferable to be hired 

This Is a re-publication of the vacancy, thus, those who already flied their applicat.lons earlier 

are considered applicants and not need to apply. 

Qualified applicants are encouraged to submit via online through jobs.vsu.edu.ph 

Qualified next in rank are automatically considered as appllcants. Diverse applicants are encouraged to apply. 

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to: 

HONEY SOFIA V. COLIS 

OIC Director ODHRM 
VSU, Baybay City, Leyte 

jobs.vsu.edu.ph 

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. 




