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Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions
To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions, which are authorized to be filled, at the Visayas State University, Baybay, Leyte in the CSC website:
LOURDES B. CANO

HRMO
Date: October 10, 2019
Position Title | pjantilla item | S22/ Monthiy Qualification Standards P'::e
No. | (Parenthetical Titie, No Jobl Pay Salary Assi
It applicable) . Grade Education Training Exp. Elig. Competency (if applicable) g
nment |
Core:
I. Exemplifying Integrity and Professionalism - demanstrates high standards of professional behaviour, adhering tn ethical as well as moral principles, values, and
Career [standards of public office. Level-2
Sorvios 2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for custamer satisfactinn. level-2
. |3 Communication Savy - Effectively delivers messages that simply focus on facts or information:Level-2
(Professio 4. Interpersonal relationship management - Effectively communicates and interacts with colleagues. custormers and chients, and wark well in @ team to achiev
nal) results. Level-2
Second |5 Change Adaptation - Warks effectively with a variety of people and situations and adapts one's thinking, befeviour and style appropriately in dealing with change.
Bachelors |8 hrs.of| 2yrs of | Level |lowl2
1 Registrar Il R3-2-2000 18 40,637 degree relevant | relevant Eligibility |6. Gender-responsive management - Promotes gender equality and women empowerment to address gender-related problems and issues. Level-|
relevantto | training | experience Functianal: :
the job I. Administrative Servicas Munegement- Develops programs and projects. and mobilizes and manages resources, both material and human, iz crder to fully achieve
the set objectives and targats of the university in general and of the different offices/colleges/ departmerts/centars in particufar. Level-2
2. Lritical Thinking and Prablem Solving - Analyzes. computes, and interprets resuits by applying approprisie strategies and methedalogy to arrive at sound decisions
in a learning envirenment . evel - 7 & vsu
3. Documents and Recards Management- Applies and adapts records manageseat standards related to the eycle of records in the universily which are conducted to | MAIN
achieva adequate and proper documentation of government policies, transactions and effective management of the university operafions. Level - 3
4 Use of Information and Communications Technolagy (ICT)- Implemants the effective identification, selection, acquisition, development, utilization, aud protection of
technolagies. In accordance with the mandate of the unit, that will result to efficient and effective delivery of services by ensuring responsiveness to the needs of
stakeholder. Level-2
3. Process Management - Develops, formulates and reviews for enhancement processes, policies and procedures which govern the execution of tasks, activities, or
A projects. in order to ensura work is accomplished and required results are defivered effectively and efficiently. adopt measures o drive compliance: be proactive in
1 respanding to opporturities for improving/streamlining based on experience, leedback. emenging technologies and new direction. Level - 3
. 6. Project Management- Facilitates smaoth implementation of projects, work or activities through informafinn eolection from and provision to concerned parties,
': departments or individuals. Level-3
1. Maintenance Management - Develops maintenance planning and operation monitoring to effectively and efficienthy deliver repair/maintenance services for buildings,
facilities. equipment machineries and vehicles. Level - 3. -
8. Monitoring and Evaluation - Gathers and analyzes the detailed status of the program in grder to determing i ks angoing activities are still aligned with the intended
direction of achieving the set goals and objectives. Level-2

Interested and qualfied applicants should signify their interest in writing. Diverse applicants are encouraged to apply. Attach the fallowing documents to the application letter and send to the address below not later than October 20, 2019

1. Fully accomplished Persanal Data Sheet (FOS) with recent passport-sized picture (S Form No. 212, Revised 2017) which can be downloaded at www.cse.gov.ph:
2. Performance rating in the present position for one (1) year (if applicable);
3. Photocopy of certiticate of eligibility/ rating/license; and 4. Photocopy of Iranscript of Records.

[UALIRED APPLICANTS are advised to hand in or send through courier/amail their application to:

LOURDES B. CAND
Uirector, JOARRD

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. AR V5L, Ve, By Uy, oyt fvec e, e ffniansdoghs eribrmnfid
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Republic of the Philippines
VISAYAS STATE UNIVERSITY

Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the Visayas State University, Baybay. Leyte in the CSC website:

LOURDES B. CANO

HRMO

‘@’

pulicies, transactions and effective management of the university operations. Level - 3

4. llse of Information and Communications Technology (ICT)- Implements the effective identification, selection,
acquisition, development, utilization, and protection of technologies. In accordance with the mandate of the unit,
that will result to efficient and effective delivery of services by ensuring responsiveness to the needs of
stakeholder. Level-2

4. Project Management- Facilitates smouoth implementation of projects, work or activities through information
callection from and provision to concerned parties, departments or individuals.|s keen and quick in
umderstanding and dealing with a project situation in a manner that is likely to lead to a good

wutcome. Conceptualizes, develops, implements, and evaluates programs and projects whether routine, non-
ruutine, ad hoc or task force assignments. Level-2

Date: October 10, 2019
Position Title | praniita tem | S50 Qualification Standards PI:fce
No. | (Parenthetical Title, Mo Job! Pay | Monthly Salary - : Assi
If applicable) . Grade Education Training Exp. Elig. Competency (if applicable) nmer?t
|Cove:
. Exemplifying Integrity and Professionalism - demanstrates high standards of professional behaviour, adhering
tn ethical as well as moral principles, values, and standards of public office. Level-2
2. Delivering Service Excellence - Complies with VSU's established standards of service delivery for customer
Wﬂﬁsfactinn. Level-2
4. Communication Savy - Effectively delivers messages that simply focus on facts or information;Level-2
4. Interpersonal relationship management - Efectively communicates and interacts with colleagues, customers
and chients, and work well in a team to achieve results. Level-2
3 Change Adaptation - Works effecti+Nvely with a variety of people and sitwations and adapts ane’s thinking,
beleviour and style appropriately in dealing with cuange. Level-Z
Bender-responsive management - Promates gender equality and women empowerment ta address gender-
Bachelor' Career s and issues. Level-2 .
i 3 years of Sértice M-hist;-at' Services M .mtﬂml d projects, and mobilizes and
g : . ive Services Management- ops programs and projects, and mobi manages resources,
Supervising. SADOF- 8- with at |16 hours rtyalevant (Professio bath material and human, in order to fully achieve the set objectives and targets of the wniversity in general and Vsu
1 |Administrati 2004 22 | 65319 | least18 | relevant experienc nal)  |of the different offices/ colleges/departments/centers in particular. Level-2 MANILA
ve Officer units of | training Second |ZLritical Thinking and Problem Salving - Analyzes, computes, and interprets results by applying appropriate
Masteral e Level rlrdngies and methodology to arrive at sound decisions in a learning environment. Level 2
i b . ol e 3 Docwments and Records Management- Applies and adapts records management standards refated to the cycle
units. Ellglblmy of records in the university which are conducted to achieve adequate and proper decumentation of government




i Place
asition Title | pjantilia ltem | Sataryt Qualification Standards i
(Parenthetical Titte, Job! Pay | Monthly Salary - . o
It applicable) No. Grade Education Training Exp. Elig. Competency (if applicable) :ﬂ
nme|

B. Process Management - Develops, formuates and reviews for enhancement processes, pulicies and
procedures which govern the execution of tasks, activities, or projects, in order to ensure work is accomplished
and required results are defivered effectively and efficiently: adopt measures to drive compliance; be proactive
in responding to spportuniies for impraving/streamlining based on experience, feedback, emerging technologies
and new direction. Level - 3
7. Monitoring and Fvaluation - Bathers and analyzes the detailed status of the program in order to determine if its
ungoing activities are still abigned with the intended direction of achieving the set guals and objectives, Level-2

B. Sharing Expertise and Linkaging- Shares technical expertise and links with other institutions through the
conduct of traimings, seminar-workshops, lectures, conferences and consultancy services to increase
knowledge, skills and expertise of chents based on pre and post evaluations. Level 7

3. Resource Mobilization Mamagement- Allocates limited resources in an effective manner through efficient
wtilization of funds, time, human and other resmrces to deliver respective tasks and generate solutions to
challenges in the workplace Level 3

0. Procurement Management- Effectively undertakes procurement planning, programming, project management,
and requirement specifications to facilitte achievement of organisational pr agency program of work, goals and
targets. Procurement should support pons, goals and targets such that acquistions are undertaken within the
specific acceptable timetable, hudget and to eppropriate =pecifications. The approved Annual Procurement Plan
authorizes and guides the procurement activities of the agency for the year. Level 3

. Sharing Expertise and Linkaging- Shares technical expertise and links with other institutions threuyh the
conduct of traisions, seminar-workshops, lectores, cofereares and consultancy services to incresse. ¢
knowledge. skl and expertise of chients b=sed on pre-amd post evaluations. Level 3

1Z. Mairtenance Management - Develops maintenance planning and operation monitoring to effectively and
efficiently deliver repair/maintenance services for buildings, facilities, equipment, machineries and vehicles.
Level 3

-

I. Fully accomplished Personal Data Sheet (PDS) with recent passpart-sized picture (CS Form No. 212, Revised 207) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the present position far one (1) year (if applicgble):

3. Photocapy of certificate of eligibility/rating/license; and
4. Photocopy of Transcript of Recards.

Applicants with sufficient experience in liasoning functions particularly in representing the agency head ar officials
with other government and non-government agency will be given preference.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to: DES B. CANOD

Director, DDAHRD

APPLICATIONS WITH INCIIMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. [1DAHRD, VSUI, Visca, Baybay City, Leyte: udahrdEvsu edu.ph; Persannel officelvsu. edu ph; lourdesbeanofyahoo.com
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