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Republic of the Philippines
VISAYAS STATE UNIVERSITY
Request for Publication of Vacant Positions
To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication of the following vacant positions; which are authorized to be'filled, at the VISAYAS STATE UNIVERSITY in the CSC website:
FE NEY C.
onmf/
Date: 5/15/2024
Position Title Salary/ Qualification Standards
No.| (Parenthetical Title, if Plartilla item No. s Monthly ~ Place of Assighmentt
applicable) er:Ze Salary Education Training Experience Eligibility Competency  (if applicable)
Core:
1. Exemplifyingiintegrity and Professionalism - Level 2
2. Defivering Service Excellence - Level 2
3. Communication Savy - Level 2
4. Interpersonal relaionshi gement - Level 2
5. Change Adaptation - Level 2
6. Gender Responsive management- Leve! 1
Administrative oo R——
. i ¢ 1
o | Assistantll VISCAB 8 | 19744 S:;?: ﬁﬁ?efi: 4:::‘:;;:' 1 year of relevant | CSC (Subprofessional) |2 Budget Management e | i Y
i X i i iaqibili 3. Crifical Thimking and Problem Solving - Level 1 ’
(Bud.getmg ADAS2-75-2023 college tliing experience First Level Eligibility i i Tere Isabel, Leyte
Assistant) 5. Use of taformation and Communications Teshnology - Level 1
6. Process Management - Level 1
7. Resource Mobilization Management - Level 1
Core:
1. Exemplifying/integrity and Professionalism - Level 2
2. Delivering Service Excellence - Level 2
3. Communication Savy - Level 2
4. Interp | hip management - Level 2
5. Change Adaptation - Level 2
6. Gender Responsive management- Level 1
Functional:
Administrative M S kL T
: Completion of 2 | 4 hours osee e~ upply
2 Assistant Il VISCAB 8 | 19744 |year sp il relevan:f 1 year of relevant | CSC (Subprofessional) : Critical T'*:”n? and Pfo':"' Solving - LLB"BI'11 Property Mgmt.
L i i - D sts and Record t- Level Office,VSU
(PWPe_’W ADAS?2-74-2023 college training axpmriance Firat Lavel Eljibitey 5. Use of information and Communications Technology - Level 1 |sabel, Leyte
Custodian) 6. Process Management - Lovel 1 .

7. Resource Mobilization Management - Level 1




Administrative

Assistant ||

(Disbursing
Officer Il)

VISCAB
ADAS?2-73-2023

19744

Completion of 2
years studies in
college

4 hours of
relevant
training

1 year of relevant
experience

CSC (Subprofessional)
First Level Eligibility

Core:

1. Exemplifying Integrity and Prof - Level 2
2. Delivering Service Excellence - Level 2

3. Communication Savy - Level 2

4. Interp | relationship g t- Level 2

5. Change Adaptation - Level 2

6. Gender Responelve management- Level 1

Functional:

1. Administrative Services Management. Lovel 1

2. Monitoring and Evaluation - Level 1

3. Critical Thinking and Problem Solving - Lavs| 1

4. Documents and Records Management- Level 1

5. Use of Information and Communications Technology - Level 1
6. Process Management - Level 1

7. Resource Mobllization Management - Level 1

Cashier's
Office,VSU
Isabel, Leyte

Administrative
Assistant |
(Computer
Operator 1)

VISCAB
ADAS1-86-2023

18620

Completion of 2
years studies in
college or High
School Graduate
with relevant
vocational/trade
course

None
required

None required

CSC (Subprofessional)
First Level Eligibility

Core:

1. Exemplifying Istegrity and Professionallsm - Level 2
2. Delivering Sorvice Excellence - Level 2

3. Communication Savy - Level 2

4. Interpersonal relationship management - Leyel 2

5. Change Adaptation - Level 2

6. Gender Responsive management- Level 1

\Functional:

1. Administrative Services Management. Leval {

2. Budget Management - Level 1

3. Critical Thinking and Problem Solving - Lovs| 1

4. Documents and Records Management- Levsl 1

5. Use of Information and Communications Teshnology - Level 1
6. Process Management - Levef 1

7. Resource Moblization Management - Level 1

Procurement
Office,VSU
Isabel, Leyte

Administrative
Aide VI
(Clerk 1)

VISCAB
ADA6-100-2023

17563

Completion of 2
years studies in
college

None
required

None required

CSC (Subprofessional)
First Level Elighbility

Core:

1. Exemplifying Istegrity and Profe

2. Delivering Service Excellence - Level 2
3. Communication Savy - Level 2

- Level 2

4. Interpersonal relationship management - Leye| 2

§. Change Adaptition - Level 2

6. Gender Responsive management- Level 1

Functional:

1. Administrative Services Management- Lovel 1

2. Critical Thinking and Problem Solving - Lavs| 1

3. Documents and Records Management- Level 1

4. Use of Information and Communications Tethnology - Level 1
§. Process Management - Level 1

6. Resource Moblization Management - Level 1

Chancellor's
Office,VSU
Isabel, Leyte




Administrative
Aide VI
(Clerk Hl)

VISCAB
ADA6-101-2023

17553

Completion of 2
years studies in
college

None
required

None required

CSC (Subprofessional)
First Level Eligibility

Core:

1. Exemplifying Integrity and Professionalism - Level 2
2. Defivering Service Excellence - Level 2

3. Coumunicﬂon Savy Level 2
4. Ints o

5. CIungeMaMon Levei 2
6. Gender Responsive management- Level 1

t- Level 2

| Functional:

1. Administrative Services Management- Level 1

2. Crifical Thimking and Problem Solving - Level 1

3. Documents and Records Management- Levs| 1

4. Use of Information and Communications Technology - Level 1
5. Process Management - Level 1

6. Resource Mobilization Management - Level 1

Cashier's
Office,VSU
Isabel, Leyte

Administrative
Aide VI
(Clerk Hll)

VISCAB
ADA6-102-2023

17583

Completion of 2
years studies in
college

None
required

None required

CSC (Subprofessional)
First Level Eligibility

Core:

1. Exemplifying integrity and Professionalism - [evel 2
2. Delivering Service Excellence - Level 2

3. Communication Savy - Level 2

4. Interpersonal relationship management - Level 2

5. Change Adaptation - Level 2

8. Gender Responsive management- Level 1
Functional:

1. Administrative Services Management- Leval {

2. Crifical Thimking and Problem Solving - Love| 1

3. Documents and Records Management- Level 1

4. Use of information and Communications Technology - Level 1
5. Process Management - Level 1

6. Resource Mobilization Management - Level 1

Human
Resource Mgmt.
Office,VSU
Isabel, Leyte

Administrative
Aide VI
(Clerk Ill)

VISCAB
ADA6-103-2023

17553

Completion of 2
years studies in
college

None
required

None required

CSC (Subprofessional)
First Level Eligibility

Core:
1. Exemplifying lntegrity and Professionalism - Level 2
2. Defivering Service Excellence - Level 2
3. Communication Savy - Level 2
4. interpersonal relationship management - Level 2
5. Change Adaption - Level 2
6. Gender Responsive management- Level 1
Functional:
1. Administrative Services Manag t- Leval 1
2 Crllchhilﬁlg and Problem Solving - Levs| 1
Dx ts and Records Manag: t- Level 1
4 Use of information and Communications Technology - Level 1
5. Process Management - Level |
6. Resource Mobilization Management - Level 1

Record's
Office,VSU
Isabel, Leyte




Core:

1. Exemplifying Integrity and Professionalism - _ Level 2
2. Delivering Service Excellence - Level 2

3. Communication Savy - Level 2

4. Interpersonal relaionship management - Level 2

5. Change Adaptation - Level 2

Administrative 6. Gender Responsive management. Lovel 1
9 |Aide VI VISCAB 6 17553 3;’::::::;:’; None CSC (Subprofessional) |Functional: Accounting

None required ; 1. Administrative Services Management- Levs! 1 Office,VSU
ADA6-104-2023 college required First Level Eligibility 2. Ciifical Thinding and Pr Lot 4 Isabel, Leyte

(Clerk m) 3. Documents and Records Management- Lewval 1

4. Use of information and Communications Technology - Level 1
5. Process Management - Level 1

6. Resource Mobilization Management - Level 1

7. Wonitoring and Evaluation - Level 3

Core:

1. Exemplifying Integrity and Professionalisin - Level 2
2. Defivering Service Excellence - Level 2

3. Communicatfion Savy - Level 2

4. Interp 2l relationship gement - Level 2

5. Change Adaptation - Level 2

6. Gender Responsive management- Level 1

CSC (Subprofessional) |F Budget

Administrative Completion of 2

. VISCAB None
10| Aide VI 6 17553 |years studies in None required s 1. Administrative Services Management- Level 1 Office,VSU
(Clerk il ADA6-105-2023 odllege required First Level Eligibility 5 aiied Thiafing and Pockdems Sottng Love 1 et Layts
3. Documents and Records Management- Levs| 1
4. Use of information and Commamications Technology - Level 1
5. Process Management - Level 1
6. Resource Mobilization Management - Level 1
7. Monitoring and Evaluation - Level 3

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below
not later than May 25, 2024.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the:last rating period (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

5. This Office highly encourages all interested and qualified applicants and promotes equal employment to all men and women at all levels of position without discrimination regardles of age, gender, civil status,
person with disability (PWD), religion, ethnicity, political affiliation to include members of the indigenous communities and those with diverse sexual orientation, gender identity and expression(SOGIE).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

FE DAPHNEY C.. RAMOS
Head, OHRM
VSU-Isabel, Marvel, Isabel, Leyte

isabel.ohrm@vsuiedu.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.




