CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the PALOMPON INSTITUTE OF TECHN

Republic of the Philippines

PALOMPON INSTITUTE OF TECHNOLOGY
Request for Publication of Vacant Positions

Elecironic copy to be submitted to the CSC FO must be'n
MS Excel format

DIANA V¥ A B. MONTEJO
' HRMO
Date: May 06, 2024
Position Title Sj;r,}'/ Qualification Standards L
No.| {Parenthetical Title, if | Plantilla Item No. Monthly Salary C - ;
) ! Pa L E ; et ompetency (if Assianment
applicabie) Grage Education Training Experience Eligibility applicabie) g
1 |INTERNAL AUDITOR Il PITB-IAUD3-21- 18 46,725.00 |Bachelor's 8 hours of 2 years of Career Service |N/A Internal Audit
2023 degree relevant |relevant training {relevant {Professional )/ Services
tc the job experience Second Level Office

{preferably in
Government
Auditing)

Eligibility
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ADMINISTRATIVE PITB-ADAST-26- 18,620.00 |[Completion of |[None required |None required  |Career Service [N/A Human
ASSISTANT | 2013 two years (Subprofession Resource
(SECRETARY 1) studies in al) First Level Management
college Eligibility Office
(preferably with
units in Master
of
Management)
ADMINISTRATIVE AIDE VHPITB-ADAS-1-2006 17,5653.00 [Completion of |None required  {None required  |{Career Service [N/A Management
(CLERK I} two years (Subprofession Information
studies in al)! First Level Systems Office
college Eligibility

{preferably in
information
Technology or
its allied fields)

Page 2 of 3




4 |ADMINISTRATIVE AIDE VIIPITB-ADABS-6-2006 17.553.00 |Completion of [None required  |None required  |Career Service [N/A hanagement
{CLERK il two years {Subprofession Information
studies in al) First Level Systems Office
college Eligibility

{preferably in
Information
Technology or
its ailied fields)

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not iater than May 16, 2024.

1. Signed Application Letter indicating the position applied for and plantilla item number (if applicable).

2. Fully accomplished and signed Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph.

3. Fully accomplished and signed Work Experience Sheet (applicable only for positions requiring experience as an attachment to CS Form No. 212, Revised 2017)
which can be downloaded at www.csc.gov.ph.

. Performance Rating in the last rating period (if applicable).

. Photocopy of authenticated Certificate of Eligibility or Board Rating/License (if applicable).

. Photocopy of authenticated Transcript of School Records.

. Photocopy of authenticated Present and Previous Employment Certificates or Service Record (if applicable).

. Photocopy of authenticated Certificates of Trainings/Seminars (if applicable).

. This Office highly encourages all interested and qualified applicants and promotes equal employment opportunity to all men and women at all levels of position without discrimination
regardless of age, gender, civil status, person with disability (PWD), religion, ethnicity, politicai affiliation to include members of the indigenous communities and thase with diverse
sexual orientation gender identity and expression (SOGIE).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

DR. NORBERTO C. OLAVIDES
President
Palompon Institute of Technology
Evangelista St., Palompon, Leyte
op@pit.edu.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

O W~ U,
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