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Republic of the Philippines
MGO PALOMPON, LEWE

Request for Publication of Vacant Positions

ro: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant posilions, which are authorized to be filled, at the MGO PALOMPON, LEYTE in the CSC website:

I Excetfomal

Position Title
(Parenthetical Title, if

applicable)

Plantilla ltem
No.

Salary/ Job/
Pay Grade

Qualifi cation Standards

Experience

None rcquired

None requrred

None required

3 yoars experience in

management and

administration work

Date

Eigibility

None required

Driver's Lhense

(MC 11,s.96-Cat Il)

Career Service (Professional )

Seeond Level Eligibility

None required (MC 1'1, s.96 -

CaL lll)

H

Competency
(if applicable)

Place of Assignment

07t04t2022

No.

Senior Administrative

Assistant lll
(Private Secretary ll)

2

Adminishative Aide lll

(Driver l)
261

4

t

3

Municipal Legal Oificer I

Security O{licer ll

45

ilonthly
Salary Education

1 15

Trsinino

25,951.00
Completion of two years studies

in collegs
None requirad

10,596.00 Elementary School Gradr.rate None required

10,5s$,00 Elementary School GradLrate None required
Driver's License

(MC 1 1,s.96-Cat lll

First grade or its equivalent N/A

N#\ Munlcipal Mayois 0ffice

N/A Sangguniang Bayan 0ifice

N/A Sangguniang Bayan 0ifice

Municipal Administrator Officr

N/A

N/A Tourism Destination Areg

3

3
Administrative Aide Ill

(Driver I)

Municipal Government

Department Head I

(Municipal Administrator l)

Municipal Government

Department Head I

(Municipal Civil Registrar l)

Park Maintenance General

Foreman

27

32

42

5B

176

24

15

24

l4

10

i0,895.00

Bachelor's degree preferably rn

Public Administration, Law cr any

related course.

None

7

25,951 00
Bachdor's degree relevant to the

job
None required None required

70,895.00 Bachelor's of Laws Nr:ne
3 years experience in the

practice of law

70,895.00 Bachelor's Degree None
3 yean experience in civil

registry work

I 6,348.00 High School Graduate 8 hours of relavant kaining 2 years of relevant experienc."

Municipal Administrator Officr

RA 1OBO N/A Municipal Legal Office

First grade or its equivalent N/A Municipal Civil Registrar Offi c

B

o Exe:utive Assistart ll 187 17 31,401 .00 Bachelor's degree 4 hours of training 1 year of experience
Career Service (Professional)

Seconrl Level Eligibility
N/A Mun icipal tVlayor's Dffice



1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form N0. 212, Revised 2C17) which can be downloaded at www.csc.gov.ph;
2, Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of eligibility/mting/license; and
4, Photocopy of Transcript of Records.

s,This Office highly encourages all int8rested and qualified applicants and promotes equal employment opportunity to all men and women at all levels of position without
person with disability

OUALIFIED APPLICANTS to hand in or send through courier/email their applicalion to:

hrTolsup?lgr,npon@s

APPLICATIONS WTH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

discrimination regardless of age, gender, civil status,


