CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
MGO PALLOMPON, LEYTE
Request for Publication of Vacant Positions

We hereby request the publication of the following vacant positions, which are autharized to be filled, at the MGO PALOMPON, LEYTE in the CSC website:

El i copy fo be

itted ta the C5C FO musi be in
Excal forma!

HAZEL F. yASQUEZ

HRMO
Date: 07/04/2022
iti i Qualification Standards
No (Parepnc::z;)i:a:l;l’?tle if FERIIRNED || SR N : Place of Assignment
applicable) ' No. Pay Grade Salary Education Training Experience Eligibility &Z?Sﬁ;gg;y)
Senior Administrative o .
1 Assistant Il 2 16 25,951.00 Complenonir?.rt(\:lwlc; y:ars studies None requirad None required None required N/A Municipal Mayor's Office
(Private Secretary Il) colleg
Administrative Aide Il = ) . Driver's License ‘
3 0,595, 3 IE 2 3
2 (Driver I 26 10,595.00 [  Elementary School Graduate None requirad None required (MC 11,5.96-Cat N/A Sangguniang Bayari Office
Administrative Aide Il . ) ; . Driver's License .
3 98, Q) Gradu :! ] . S It
3 (Driver ) 27 10,595.00 |  Elementary School Graduate None required None raquired (MC 1,5.96-Cat Il N/A Sangyuniang Bayar: Office
Muricipal Government Bachelor's dogree preferably in 3 years experience in
4 Department Head | 32 24 70,885.00 | Public Administration, Law or any None management and First grade or its equivalent N/A Municipal Administrator Offic
(Municipal Administrator 1) related course. administration work
5 Security Officer I 1 15 25,951,00 | Bachelor's degree relevant to the None required None fequired Sl il N/A Municipal Administrator Offic
job Second Level Eligibility
6 | Municipal Legal Officer | 45 24 70,895.00 Bachelor's of Laws None el RA 1080 N/A Municipal Legal Office
practice of law
] oI 3 years experience in civil
7 Department Hearl | 58 24 70,895,00 Bachelor's Degree None years expei First grade or its equivalent N/A Municipal Civil Regisirar Offic
p
o o . registry work
(Municipal Civil Registrar 1)
8 FEL Maur’;gerr;:ac: G 176 10 16,348.00 High School Graduate 8 hours of relavant training | 2 years of relevant experience A0 reqmrce:t (m)c UbEas N/A Tourism Destination Area
9 Executive Assistant Il 187 17 31,401.00 Bachelor's degree 4 hours of training 1 year of experience e Lol isionl N/A Municipal Mayor's Office

Second Level Eligibility

interested and qualified applicants should signify their irterest in writing. Attach the following documents to the application letter and send to the address below not later than July 19, 2022,



1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the last rating period (if applicable);

3. Photocopy of certificate of ellgibility/rating/license; and

4, Photocopy of Transcript of Records.

5.This Office highly encourages all interested and qualified applicants and promotes equal employrment opportunity to all men and women at all levels of position without discrimination regardless of age, gender, civil status,
person with disability (PWD)fgligion, ethnicity, political affiiation to include members of the indigenous communities and those with diverse sexual orientation, gender identity and expression (SOGIE).

QUALIFIED APPLICANTS a ised to hand in or send through courier/email their application to:

HAZEL F.NASQUEZ
HRMO-Des.
Rizal St., Palompon, Leyte
hrmolgupalompon@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



