CS Form No. 9
Revised 2018

Republic of the Philippines
MGO PALOMPON, LEYTE
Request for Publication of Vacant Positions

To: CWVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be fillad, at the MGO PALOMPON, LEYTE in the CSC website:

Electronic capy to de submitied to the CSC FO must 1‘

be in MS Excel format \

HAZEL F. ASOQUEZ
HRMO
Date: 07/01/2022
Salary/ Qualification Standards
Position Titie (Parenthetical | Plantilla Item | Job/ | Monthly ‘ ’ .
No. 05|T?n L :e ( i ol Pay | Sala B . L ) - Competency Place of Assignment
Title, if applicable) . ry Education Training Experience [Eligibiiity :
Grade | (if apglicable)
. 10| 16.348.00 Bachelors Degree None required None raquired | Career Senvics (Professione) A Municipal Mayors Ofce
1 Records Oficer | 3 : ach & 4 A Second Level Eligibility ; pal Mey
! " ) Z ice (P inna . - )
Internal Aucitor |i 9 15 25,951.00| Bachetor's degree relevant to the job 4 hours of relevant training 1 year of relevant exparience ¢ rgifnzwﬂié\ E;;eizi;;;”dl) NiA Municipal Mayor's Office
. ; f
. - . None required (MC Sangguniang Bayan
s Administrative Aide I} (Utility Worker H) 24 3 10,586.00 Must be able fo read and write None required None required 11, 5.96- Cat Il N/A Office
Administrative Aide 1 05 5 10.59.00 Completion of two yaars studies in None required None rquired Caresr Service (Subprofessional) A Sangguniang Bayan
" (Clerk | - L s college First Level Eiigibility (ffice #
. . . . None required (MC | Sangguniang Bayan |
5 Administrative Aide 11 (Utility Worker 1) 30 3 10,546.00 Must be able to read and write None required None required 11,5.96- Cat Il N/A Ofiice 4:
Municipal Government Assistant 33 2 | 5552100 Bachelor's Degree 16 hours of relevant training 3 years of relevant experience Carger S (|P rqusrsy:.)nal) N/A Mum(:lpal\Admln strator ‘
. Department Head | econd Level Eligibility Sffice ‘
: qorrf 1 . None required (MC Municipal Administrator
; Administrative Aide | 4 1 9,408.00 Must be ahle to read and write None required None required 11, 5.96 - Cat Il N/A Office
. - ! Career Service (Professional) Municipal Planning and |
. Development Management Officer Il 49 18 34,541.00| Bachelor's degree relevant to the job 8 hours of relevant training 2 years of relevant experience Second Level Elgibilty N/A Development Office
e Ao ) . - % Career Senvice (Professional) Second . Municipal Planning and
. Computer Programmer 11 54 15 25,951.00 [ Bacheior's degree relevant to the joh 4 hours of relevanl training 1 year of relevant experience Level Eligibility /A Development Office
. o Career Service (Subprofessional)
Completion of two years sludies in - .
) . - . Data Encoder (MC ) Municipal Planning and
Computer Operator 11 55 12 | 19,497.00 | college or High School Graduate with 8 hours of relevant training 2 years of relevant experience 11, 5.96-Cat, | First Level N/A Development Office
relevant vocational/ trade course. o
10 Eligibility
Completion of two ysars studies in (E e SO e (S pleEEe: )
{ <] L .
Administrative Assistant | (Computer A o ira ; Data Encoder (MC ; Municipal Planning and
Oooralor | 56 7 13,377.00 colﬁg:*a%rt F\j c|)gC r; ti;:::l;ﬂtr(:(;zds:li \glth None required Nane required 11, s.96:Cat. ) First Level N/A Development Office
' r ' Eligibility
11
. i EorpttonipeclibarsEi Sl None required (MC Municipal Planning and
Electronics and Communications 57 6 | 12,62000 | college or High Schoot Graduate with None raquired None required a 11, 5.96-Cat | M/A l\)eve‘l)ov' = t')?ﬁce
12 Techniciar | relevant vocational/ trade course. ' ' P i
Registration Officer | 59 10 16,348.00 Bachelor's Degree None required None required G Sewﬁ:‘ie(r gi;ei;;ilgnal) CEGE N/A Municipa! Civil Registrar
13 |




Municipal Government Department

Bachelor's degree preferzbly in

3 years of experience in government

Career Service Professional/ Second

T - 62 24 70,895.00 Accaunting, Economics, Public None required ) , o N/A Municipal Budget Office
o Head | {Municipal Budget Officer |) Administration or any related course budgetting or in any related fieid Level Eligibility
Budaet Officer | 63 11 1764100 | Bacheiors degree relevant to the job Nane required Mone required (G S e (Pro.fe‘s.s!onal) Eecen N/A Municipal Budget Office
15 k Level Eligibility
- Bachelor's degree in Commerce/ ) . - .
Gl E i 10,2 M 65 24 | 7089500 |  Business Administration major in None 3 years of elevant experiencein he |, 4060 (Cerified Public Accountant) NiA Municipal Agcounting
Head | (Municipal Accountant 1) Accountt treasury or accounting service Office
16 it
Administrative Aide VI 68 6 12.620.00 Completion of two years sludies in Nona required None required Career Service (Supp.rolflessmnal) First N/A Municipal Accountmg
17 {Clerk 111} college Level Eligibility Office
Administrative Aide IV 69 4 11232.00 Completion of two years studies in none required e Career service (Subprofessional) NIA Municipal Accounting
18 callege Office
Assistant Municipal Treastirer 73 22 55,521.00 Bachelor's dagree 16 hours of relevant training 3 years of relevant experience Career Service (Professional) N/A Mummpiz_)lfggiasurers
19
_ Completion of two years studies in " . Carzer Service (Subprofessional) - Municipal Treasurer's
20 Revenue Collection Clerk Il 76 7 13.377.00 college None required None required First Level Eligibity NA Orfice
Completion of two years studies in ’ . Career Service (Subprofessional) Municipal Treasurer's
g k) T
21 Revenue Collection Clerk I 77 7| 13377.00 il None required None required First Level Eligibility NiA Office
‘ ‘ N Completion of two years studies in - - ) Carzer Service (Subprofessional) Municipal Treasurer's
2 Revenue Collection Clerk | 2l I callege Nang reqired None required First Level Eligibiity WA Office
. Complelion of two years sludies in : h Career Service (Subprofessional) ¥ Municipal Treasurer's
23 Revenue Collection Clerk | 81 5 11,906.00 sl None required None required First Level Eligiblty N/A Ofice
. y Completion of two yaars studies in - . i - Career Service (Subprofessional) Municipal Treasurer's
24 License Inspector || 83 8 14,244,00 eilzie 4 hours of ralevant training 1 year of relevant experience First Level Eigibilty N/A Office
ici n CESIE i e G 3 years experience in real propert Municipal Assessor's
25 Municipal GO\'grr?mew B2 84 24 | 70,895.00 | Mechanical Engineering, Commerce, or None required assey'»‘usment 5vork o inan 'ep\atz J ﬁyel q R4 1080 (Real Estate Service) N/A un 'pOff
Heud | (Municipal Assessor 1) any other related course 5 ¥ ice
. . ’ Career Service (Professional) Second , Municipal Assessor's
26 | Local Assessment Operations Officer | 86 1" 17,641.00 Bachelor's degree None required None required Level Elighilty N/A pOfﬁce
. Comygsletion of two years sludies in I ‘ ) Career Service (Suhprofessional) First . Municipal Assesser's
27 Assessment Clerk | 8 i sy college None required None igquirad Level Eligibiity NA Office
28 |Administrative Aide W | tility Worker 1) 89 3 10,596.00 Must be atile to read and write None required None required None required (MC NA Municipal Assessor's
‘ 11,5.96 - Cat Ill) Office
Administrative Aide Ili . . Driver's License (MC p Municipal Assessor's
29 (Driver 90 3 10,595.00 Elementary School Graduate None required None required 115.96-Cal ) N/A Office
. . i ) Career Service (Professional) Second . -
) j ie 3 N El L i ) B
30 Supply Officer | a1 10 16,348.00 Bachelor's degree None required INone rzquired Level Eligisilty NJA Qeneral Services
Administrative Aide IV . , None required (MC ) . .
93 4 11,232.00 Elementary School Graduate None required None required NiA General Services
3 (Storekeeper ) i a ¢ 11, 5.96-Cal Il
Municipal Government Department % 24 | 8340800 Doctor of Medicine None Required B RA 1080 (Physician NiA Municipal Health Office
21 Head| (Municipal Health Officer ) e ‘ q praciitioner (Phy ) uniip
2 Denlist 100 13 | 2523200 | Doctoref De“‘Sal'""gszc'“e or Denta None required None required RA1080 NA Nuricipal Health Office
34 Midwife |1l 106 13 25,232.00 Completion of Midwifery Course 8 fours of relevant training 2 years relevant experience RA1060 N/A Municipal Healh Office




35 Midwife |1 109 1 20,754.00 Completion of Midwifery Course 4 hours of relevant training 1 year relevant experience RA1080 N/A Nunicipal Health Office
. . N N . Career Service (Professianal) Municipal Social Welfare
. o S 2 1[z] O f t £ s o ] 2 R .
% Social Welfare Officer {1l 118 18 34,54100 | Bachelor's deyree relevant lo the job 8 hours of relevant training years of relevant experience Second Level Eligibiity N/A & Developmenl Office
. . S Career Service (Professional) Municipal Social Welfare
- 3 d N 2 ;
37 Social Welfare Officer | 119 " 17,64100 | Bachelor's degree relevant o the job Nong require None required Second Level Eligiblity N:A & Development Ofice
Completion of two years studies in ired ) Career Service (Subprofessional) Municipal Social Welfare
38 Population Program Worker || 120 78337700 college None requ T First Level Eligibility A & Developmen Office
.- . ; None required (MC Municipal Social Welfare
Se ta ]
a9 Day Care Worker | 121 6 12,620.00 High School Graduat None required None required 11, 5.96-Cat, Il N/A & Development Ofice
- - . ) None required (MC , Municipal Social Welfare
S¢l e N ! IL )
80 Day Care Worker | 192 6 12,620.00 High School Graduate: None required one required 11, 5.96-Cat. Il N/A & Development Ofice
Bachelor's degree in tourism, businéss, in\:oK/ee?'r:sms%em;gs;::ncﬁ]gzglry Career Service (Professionalj Second Municipal Environment &
4 Tourism Operations Officer I 127 5Pt Lawl‘n ?:fl?;‘?(;‘,"gsr';ﬂfi:gg; dp;;::;ls 4 fours of elevant raining on toursr either in the private sector or the Level Eligibility it Eco-Tourism Cffice
el & ” govemment
Bachelor's degree in tourism, business, . . - )
) ) ) I - Career Service (Professional) Second i Municipal Enviroriment &
ol tions Officer | 128 1 17,641.00 law, sconomics, marketing, public None required None required - N/A Bepe
e [CUETIOPerEt administralion or other related fields. ET=) Sl e U Cliie
. alie . . : Career Service (Professional) Second Municipal Envirariment &
: nagement Specialist s de o 3 N /
03 Environmental Mall g p 129 11 17,641.00 | Bachelor's degree relevant fo the job None required None required Level Eligibilty N/A Eco-Touism Office
) ' . None required (MC ; Municipal Envirariment &
44 Forest Ranger 132 4 11,232.00 High School Graduate None required None required 11, $.96-Cat. Il N/A Eco. Tourism Office
. A . Security Guard License . Municipal Environment &
15 Security Guard | 134 3 10,596.00 High School Graduale None required None required (MC 11, 5.96-Cat, I NIA Eco.Tourism Office
i - A ) Security Guard License (MC ; Municigal Environment &
" te ! i
46 Security Guard | 136 3 10,596.00 High School Graduate None required None required 11, 5.96-Cat. 1) N/A Eco.Tourism Ofice
inistrative Aide Il Completion of two years studies in . . Career Service (Subprofessional) First W Municipal Environment &
47 Admmlfg;rk ) 1 3 B college RS None required Level Eligibility NA Eco-Tourism Office
i ment Department Bachelor's degree in Agriculture or any 3 years acquired experience in - s or its equivale ) Municipal Agriculture's
4 Ml:?:clipﬂl\fjr:’iiir;al Agricul‘:urist ) 138 2 U related course A agriculture in a related field AR LD ETL C bz Office
‘ . . ) L ! Career Service (Professional) Second , Municipal Agricuilure's
49 Municipal Agricutiural Officer 139 20 43482.00| Bachelor's degree relevant Lo the job 8 hours of relevant training 2 years of relevant experience Level Eligibiity N/A Office
. , . Career Service (Professional) Second . Municipal Agricutture's
50 Agricuttural Technologist 140 10 16,348.00 | Bachelor's degree relevant to the job None required None required Level Eligibiity N/A Office
. A q Career Service (Professional) Second Municipal Agriculture’s
. ] J :
51 Agricultural Technologist 141 10 16,348.00 | Bachelor's degree relevant lo the job None required None required Level Efigiilty N/A Office
. . . Career Service (Professional) Second Municipal Agricullure's
52 Agricultural Technologist 142 10 | 16,348.00 | Bachelor's degree relevant to the job None required None required Level Elighilty NiA Offce
) . . . Career Service {Professional) Second Municipal Agriculture’s
53 Agricultural Technologist 143 10 16,348.00 | Bachelor's degree relevant fo the joh None required None required Level Eligihity N/A Office
nistrative Aide Wl . Completion of two years studies in - req ] Career Service (Subprofessional) First Municipal Agriculture’s
” Admml?tmerk i 144 3| 10595.00 college None required None required Level Elgbity NiA e




Municipal Govemment Depariment

o 3 years experience in the practice of Municipal Engineerin
146 24 | 70,895.00 | Bachetor's degree in Civil Engineering None engineering RA1080 N/A ' pOfﬂcg
29 Head | (Municipal Engineer 1) =— 5 Servie (Suborofessional Fiel o
1597000 | Completion of two years studlies in 4 hours of relevant training 1 year of relevant experience areer Senvice (Subprofessional) Firs N/A unieipa =ngnaerin
56 Motorpool Supervisor I 148 9 279! college Level Eligibility Office
Completion of two years studies in . Career Service (Subprofessional) - N
150 6 12,620.00 | college or High School Graduate with None required None required Draftsman or lilustrator (MC N/A MU"'CIDB;SSIHBEF ng
57 ClicuEn] relevant vocational/ trade course 11, 8.98-Cal. 1) First Level Eligibility
. . Career Service (Professional) Secorid ]
f - i \
58 | Administrative Officer | {Cashier ) 157 10| 16:348.00 Bachelors degres None required Hone required Level Efigbilty N WASH
Completion of two years studies in ‘ _
istrative Aide V] 158 6 12,620.00 | college or High Scoal Graduate with None required None required Career Service (Subprofensional) NIA WASH
59 AdiniskE Ve Al relevant vocationatfrade course
. ) ) None required "
80 Meter Reader | 160 4 11,232.00 High School Graduate None required None requirec (MC 11, 5.96-Cat, i) N/A WASH
— ) ! . et None required !
r N Meter Reader | 162 4 11,232.00 High School Graduate None required None required (MC 11, 5.96-Ca, 11} N/A WASH
Completion of two years studies in ‘ . . ]
Administrative Aide il 164 3 10,596.00 | college or High Scoo! Graduate with None required None required Career Service (Subprofessional) N/A WASH
2 (Clerk 1) relevant vocationalirade course
. Elementary Schoat ) X Pipefitter or Pilumber (MC "
63 Pipefitter | 165 3 10,596.00 Graduate None required None required 5.9 - Cal | Ni& WASH
| 170 1 9,408.00 Must be able to read and write Nane required None required None required (MC 11, 5.96-Cat. {[]) N/A WASH
64 Laborer '
) ) Career service (Professtonal)
C
Market Supervisor | 173 10| 16,348.00 Bachelor's degree none required none required Second Level Eligibilty N/A PUBLIC MARKET
65 "Zyears of ; - S
, . 8 hours of relevant None required A Tourism Destionation
66 | Park Maintenance General Foreman 177 10 | 16348.00 High Sohoof Graduate relevant training e {MC 11, s.98-Cat. il Area
] - 1 year of relevant experience in the o . e . —
ioni 178 8 1404400 | Completion of two years studiesin iy hours of relevant training on tourism | tourism industry either in the private Career SGWIE;V(E}SILIJEIT{F;gi)IKasmonal) First NiA TOU”SN;:ZUO”&UO"
67 Tourism Receptionist | ' college sector or the govemment gloiity
, . None required Sangguniang Bayan
Ni
68 | Local Legislative Staff Employee | 180 2 9,947.00 Elementary School Graduate None required one required (M 11, 5.96-Cat. 1) NiA Lo
. . " Municipal Administrator
Administrative Aide | 185 2 | 9997.00|  Elementary Schaol Graduate None required None required None required NA R s
69 (Messenger)
) g Career service (Professional) Municipal Administratol
Human Resource
70 Managsment Officer 186 1| 17,641.00 Bachelor's degree HDIEN = RIS Second Level Elgibilty Nia Office
LHEMO) Career service (Professional)
» Labor and l 188 11 17,641.00 Bachelor's degree None required None required Secord Level Eligibily N/A Municipal Mayor's Offic
Employment Officer
Municipal Soclal Bachelor's degree in Social Work or 3 years experience in the practice of ‘ ‘ . Municipal Social Welfar
Welfare and 190 24| 70,895.00 Bachelor's degree preferably in None social work First grace or s equivalent NA & Development Office
2 Devefopment Officer Saciclagy or any related course
I (MGDH I)
Midwie | 194 9 17,975.00 Completion of Midwifery Course None required None required RA1080 N/A Municipat Health Office
73 idwife !




interested and qualified applicants should signify their interest in writing. Attach the foliowing documents to the application letter and send to the address below not later than July 16, 2022

1. Fully accomplished Personal Data Sheat (PDS) with racent passport-sizad picture (CS Form Ne. 212, Revisad 2017) which can be cownloaded st www.csc.gjov.ph;

2. Performance rating in the last rating period (if applicable)

3. Photocopy of certificats of eligibility/rating/license; and

4. Photocopy of Transcript of Records

5.This Office highly encourages all interested and qualifisd applicants and promotes equal erployment opportunity to all men and women at all levels of position witheut discrimination regardiess of age, gender, civil status, person with disability
(PWD), religion, ethnicity, politicg| affiliation to inciude members of the indigencus communities and those: with diverse sexual orientation, gender icentity and expression (SOGIE)

QUALIFIED APPLICANTS are o hand in or send through courier/emeit their application to:

HAZ

HRMO-PES
Rizal St. Palompon, Leyie

Digupalompanlg

APPLICATIONS WITH INCOMPLETE DOCGUMENTS SHALL NOT BE ENTERTAINED.



