
CS Forrn No. I
Revise(l 2Q18

Republic of the Philippines
MGA PALOMPCIN, LEYTE

Itequest for Publication of Vacant Positions

ro: CIVIL SERVICE COMMISSION (CSC)

We hereby r€)quest the pr.rblication of the followin1; vacant positions which are authorized to be filled, at the M{}O PALOMtTON, LEYTE in the CSC'websitei

Date:

l:ligibii,ty

Career Service (Professional)

Second Level Eligibility

Career Service ( 
:tofessi$nal)

Second Leve Eligibiliiy

to be subritted to the csc Fo f,usf
be ifr MS Excel lorilal

07to1t2022

Place of Assigmment
No.

Posit:cn Tit e (Parenthclical
Title, il' apPlicable)

Plantilla ltem
No.

$ulary/
.Job/

Pay
Grade

Monthly
Salany Education

Oualification :itandnrds

Training Experience

None required

1 year oi relevant exp*tdence

None requirad None required

None requi*xi None r,iquired

None requirsd None required

'16 hours of relevant training 3 years of relevant experience

None required None required

None required None required

None requinrd None required

Competency
(if appllcable)

1

Reccrrls Ofiicer I

lntental Aucilor ll

Administrative Assistant I (Computer

OPerator l)

Electronics and Communicalions

Technician I

3

I

10 1 6.348,00 Bacirelois Degree None requirsd

IJ 2s,951.00 Bacheiols degree relevant tc ths jol) 4 hours ofrelevanl haining

NlA l\4unicipai Mayois Offl ce

NrA Mrrnicipal l\4ayois Office

2

3

6

I

Administrative Aide lll (Utility S/orker ll) 24

Administrative Aide ill
(Clerk l)

25

Administrative Aide lll (Utility Worker ll) 30

It/unicipal Government Assislant

Department llead I

Administrative Aide I 11

JJ 22 55,sitn .00 Bachelois Degree

10,596.00 Mu$t be able to read and write

1 0,500.00
Completion of two years studies in

college

10,ss6.00 Musl be able to read and write

9,408 00 MluBt be ahle to read anci write

3
None required

1'1 , s,96 - Cat lll)

(MC
NIA

(MC

(MC
l'liA

Sangguniang Bayan

Offae

NIA
Sanggunrang Bayan

Office

NA
Sanggunlang Eayan

Office

NiA
Municipal Administrator

Offlce

N/A
IUunicipal Admin strator

0ffice

NlA
lvunicipal Planning and

Development ffice

NiA
lVlunicipa Planning and

Development 0lfice

NiA
Municipal Planning and

Development Office

NiA
Municipal Planning and

Development Ofilce

l\trnicipai Planning and

Developmenl (iffice

4

3

3

1

Care*r Service (SLrbprofessional)

First l"evel Eiigibility

None required

11, s.96 - Cat lll)

Career Service (Pmfessional)

Second Level Eligibiliiy

None required

11 , s,96 - Cat lll)

(MC

Career Service (Pofessional)

Second Level Eligibiiity

Care€r Service (Professional) Second

Level Eligibility

Career Service (Subprofessional)

Data Encoder (MC

1 1, s.96-Cat. l) First Level

EligibilitY

Career Sen ice (Subpncfe$sional)

Data Encoder (MC

1 1, s.96-Cat. I) First Leyel

Eligibilily

I'lone required

1 1 s,96-Cat, l)

7

Development Nlanagement ofiicer lll 49 1B 34,541.00 Bachelor's degree relevant to ths job 8 hours of relevant training 2 yeaB of relevant experience

Computer Programmer ll r.l 15 25,951 00 Bachdols del]ree relevant kr the lolt 4 hours of relevanl training 1 year of relevanl exporience

Computer Operator lll 55 12 19,497,00

Completion of two years sludies in

college 0r High School Graduate with

relevsnt vocational/ trade course,

8 hours of relevanl kaining 2 years of relevant experience

10

56

57

7

6

1 3,377.00

Comp etion of two years studies in

college or High Scho0l Graduate with

relevant vocalionall trade course,

11

12,620,00

Com;tletion of two yrears strLdies in

colleg€r 0r High School Graduate with

relevant vocational/ trade oourse.
12

Career Service (Professional) Second

Level Eligibility
IJ

Registration Officer I
(o 10 16,348.00 Bachelods Degree None requimd None rquired NiA Municipal Civil Registrar



I\lunicrpal Government Department

llead | (lrrlunicipal Budget ofiicer l)

14

Budget officer I

16

Municipal Govemment Department

Head I (Municipal Accountant l)

17

Administrative Aide Vl

(Clerk lll)

Administrative Aide lV
18

19

Revenue Cr)llection Clerk ll
20

21

22

1t

25

Revenue Collection Clerk ll

Rr,,venue Colleclitn Clerk l

License lnspector ll

IJ Revenue Collection Cle* I

Municrpal Government DePartment

Head | (Munlcipal Assessor l)

62 24 70,895,00

Bachelods degree preferably in

Accounting, Economics, l'ublic

Administration or any re ated course

None required

None required

None requirod

None required

None required

None requhed

4 hours of relevant traininl;

None required

None required

None required

None required

None required

Nonii required

None required

3 years of experience in government

budgetting or in any related field

hlone required

None required

None required

None required

None required

1 year oi relevant experience

3 years experience in real property

assei;sment work or in any related field

None required

None required

None required

None required

Itlone required

None required

3 yeaB experience as medical

praclitloner

None required

Career Service Professional/ Secord

Level Eligibility

Career Service (Professional) Second

Level Eligibility

Career Service (Su bprolessional)

First Level Eligibility

Career Service (Su bprofesslonal)

First Level Eligibility

Career Servbe (Su bprofessional)

First Level Eligibi ity

Career Service (Subprofessional)

First Level Eligibility

Career Service (Subprofessional)

First Level Eiigibility

RA 1080 (Real Estate Service)

Career Service (Professional) Second

Level Eligibility

Career Service (Subprofessional) Fi[st

Level Eligibility

None required

11, s.96 - Cat lll)

NiA l\,{ rn ic pal Budget Office

NiA

Office

i\,4u nicipft I Accounting

Office

l,4u nicipal Accounting

Oifice

It/lu nicipal Treasureis

Office

NiA
Ir,lunicipal Treasure/s

Office

65 24 70,895.00

17,641.00 Bacheirrrs drrgree relevant t, the lob

Bachelo/s degree in Commerce/

Business Administration major in

Accounting

CrJ

68

bv

76

77

BO

81

B3

84

11

6

4

7

7

5

5

8

l\{Lrnicipal Budgef Office

None
3 years of lelevant experience in the

treasury or accounling service
RA 1080 (Certified Public Accountant) NrA

Municipal Accounting

l.Jon.-; required ilone required
ijareer Service (Subprofessioral) Flrst

Level Eligibi ity
N/A

none required none required
Career service (Subprofessional)

N,,A

16 hours ol relevanl trainifg 3 years of relevant experience Career Service (Frofessional) N]A

1 2.620 00

1 1,232.00

Completion 0f two year"s sludies in

college

Completion of two years studies in

college

Assistant llunicipal Treasurer 73 22 55,521.00 Bachelois degree

Completion of two years studies in

college

Completion of two years studies in

college

Conpl€tion 0f two years sludies in

college

Completion of two years sludies in

college

Complelion of two years sludies in

college

13 377 00

1 3,377,00

1 1,90d.00

11,906.00

1 4,244.00

NiA

N/A

NiA

N/A

N,4

N,A

NiA

(MC
NiA

(r\.4c
N/A

NIA

(MC
NiA

iv4u nicipal Treasurer's

Oflice

lUunicipal Treasurer's

Office

l\,4unicipal Treasure/s

Ofiice

u*nicipal Treasureds

Office

l,,4unicipal Assessor's

Office

Municipal Assessor's

Oflice

ivlun cipal Assessois

Office

fulunicipal Assessor's

Ofiice

[]unic pal Asse5sor's

Office

Genera Servii)es

24 70,895.00

Bachelo/s Degree preferably in Civil or

lvlechanhal Engineering, Comrnerce, or

any other related course

26 Local Assessment Operations Officer I 86

B827

28

29

Adminislrative Aide lll (Utility V/orker 1l)

Assessment Clerk I

89

Administrative Aide lli

(Driver l)
90

30 Suprrly Offlcer I

Administrative Aide lV

(Storekeeper l)
o2

32
Municipal Governme rt DeParlment

Head I (Municipal Health Officer l)

33 Dentist I

17,641.00 Bachelo/s degree

11,232.00
ComFletion.f two years slrdies in

college

10,596,00 lvusi be able to read and wrile

1 0,596.00 Elementary School Graduate

11

4

3

3

31

91 10 1 6,31S.00 Bachelor's degre€

1 1,232,00 EIementary School Graduate4

Career Service (Professional) Second

Level Eligibility

None required

11,s.9&Cat. lll)

Driveis License

1 1,s.96-Cat ll)

RA 1080 (Phvsician)

RAlOBO

General Services

N/A Mrnlcipal Health Office

NIA Municipal Health Office

34

98 24 83,406 00 Docbr of Medicine None Required

100 13 2s,232.00
Doctor of Dental Medicine or Dental

Surgery
None required

IUidwife lll 106 '13 25,232.A0 Completio| of lVidwifery ( lrurse I hours of elevant lrainir,l 2 years relevant experlence RA1 0tC t\*1A IULrnicipal Healtlr Office



1A Midwife ll

36 Social Welfare Officer lll

37 ,iocral Welfare Officet I 119

38 Population Program Worker ll 120

39 Day Care Wo&er I 121

40 Day Care Worker I 122

109 11 20,754,00 Completion of Midwifery Course 4 hours of relevant kaining

'118 1B 34,541,00 Bach0br's de:lree relevanl i! the job 8 hours of relevant training

17,641,00 Bachelor's degree relevant io the iob

13,377,00
Completion of two years sludies in

college

12,620.00 High ljchool Graduat,r

12,620,00 l'ligh lichool Gradua'e

Rachelor.s degree ln tourism, business,

law, econorirics, marl(eting, public

admiristratior or othev related fields.

None required

None required

None required

None required

4 hours of releviint training on icrurism

1 year relevant experience

2 years of relevant exDerience

None required

None requked

None required

None rcquired

1 year olwork experience and

involvement in the tourism industry

either in the private sector or the

governmont

RAl0il0

Career Service (Pmfessicrnal)

Second Lovel Eligibility

Career Service (Professional)

Second Level Eligibility

Career Service (Subprofessional)

First Level Eligibility

None required
'11, s.96-Cat. lll)

None required

1 1, s,96-Cat. lll)

NIA Nirnicipal Health Office

N/A
I/rnicipal Social Welfare

& Developmenl Oflice

NrA
Municipal Social Welfare

& Developmenl Oflice

NlA
Municipal Social Welfare

& Developrnenl Ofiice

11

7

6

6

Career Service (Professional) Second

Level Eliqibillty

(MC
NIA

(MC
N,A

N/A

l\,4unicip al Soclal Wdfare

& Development Office

Mrnicipal Social r'(elfare

{i Developmenl {)ffice

Mrnicipal Envronment &

Eco-Tourism 0ffice

Mlrnicipal Envlronment &

Eco-Tourism Office

Mrnicipal Envlronment &

Eco-Torrism 0ffice

Municipal Environment &

Eco-Tourism Offce

l\lunicipal [:nv ronment &

Eco-Tourism Olfice

lVLrnicipal Environment &

Eco'Tourism Offce

Municipal Environment &

Eco-Tourism Office

luunic ipal Agricu ilu re's

office

It,lu nic rpai Agricu lttl re's

Office

ll4unicipal Agricultu re's

Office

l/lunicipal Agriculture's

ofiice

fu1u nicipal Agricu ltu re's

Office

41 Tourism OPerations Officer ll 15 25,951,00

42 Torrism OPerations Officer I 128

43

44 Forest Ranger 132

45 Security Guard I 134

46 Security Guard I 136

1 7,641 .00

11 ,232,00 High School Graduate

10,596 00 High School Graduate

10,596 00 High School Graduate

None required

None required

None required

None required

None required

None required

'l years ucquinrJ experience ir

agricu ture in a related field

2 years of relevant experience

None required

l(one requhed

None required

None required

Career Service (Professional) Secoild

Level Eligibility

Career Service (Prcfessional) Second

Level Eli0ibility

11

11

4

Bachelols degree in tourism, business,

law, econornics, marketing, public

aominlstrarion or other related fislds.

None required

None requir6d

None required

None required

None required

None required

None

None required

1 1, s.96-Cat, lll)

N/A

N1A

(MC
NIA

N/A

(r\4c
NrA

NiA

N,A

N,.A

NrA

N/A

Environrnental Management Specialisi
129 17,641 00 Bachekris degree relevant ki the l0t)

3

3

Security Guard License

(MC 11, s,96-Cat. ll)

Security Guard License

1 1, s,96-Cat, ll)

Administrative Aide lll

(Clerk l)

Administrative Alde lll

(Clerk l)

138 24 70,895.00

Completion of two years studies in

college

l3achelois degree in Agriculture or ary
re!ated course

Career Service (Subprofessional) First

Level Eligibility

l-irst grade or its equivalent

Career Service (Professional) Second

Level Eligibility

Career Service (Professional) Second

Level Eligibility

Career Service (Professional) Second

Level Eligibility

Career Service (Professional) Second

Level Eligibility

Career Service (Professional) Second

Level Eligibility

Career Service (Subprofessional) First

Level Eligibility

NiA
llunic ipal Agricu lt! re's

Office

NiA
Munic ipal Agricuiture's

Offlce

137 3 1 0,596,C0
47

48
Municipal Government DePartment

Head I (Municipal Agriculturist l)

1q

51

l\jlurricipal A,0riculli,ral Officer

Agricultural Technologist

139

141

2A

10

43,482.00

16,348.00

Bachelor's degree relevant to the iob

Bachelois dogree relevant lo the lob

8 hours of relevant trainin!l

50 Agricultural Technologist 140 10 16,348.00 Bachelor's degree relevant to thejob None required

None required

5Z l.gricultural Tecf nologist 142 10 16,348.00 Bachelods degree relevant to the job None required

53 Agricultural Technologist 143 '10 16,348.00 Bachelois degree relevant to the job Nonc required

Completion of two years stL.rdies in

college
3

54
144 10,5-q6 00 Nona required None required N?A



55

56 Motorpool Supervisor ll

ot

Municipal Govemment Department

Head I ([,4unicipal Engineer l)
146 24 70,895,00 Bachelo/s degree in Civil Engineering None

3 years experience in the practice of
engineering

4 houB of relevant training '1 yearof relevant experience
Career Service (Subprofessional) Fhst

Level Eligibitity

RA1080

None required

(l\4C 11, s.9GCat, It)

None required
(MC 11, s.96.Cat. ilt)

Pipefitter or Piumber
'11. s. 96-Cat, I)

Career Service (Sub-professional) First
Levet Etigibitity

None required
(MC 11, s.9o-Cat. il)

None required

Career service (Frofessional)

Second Level €tigibitity

N/A
l\lLrnicipal Engineerinl

0ffice

N/A
N/Lnicipal Engineerinl

OfIice

NIA
lvlunici pal Engineering

0lfice

WASH

l/VASH

N/A WASH

N/A r/VASH

WASH

WASH

",1/ASH

N/A PUBLIC MARKEI

N/A
Tourism Destionation

Area

N/A
T0urism DestioIation

Area

N/A
Sangguniang Eayan

ffice

N/A
Municipal Administratot

Office

N/A
Municipal Administrator

Of{ice

N/A Iviunicipal lilayods Offic

NiA
Municipal Social Welfar

& Development Office

148 15,279.00
Cornpletion 0f two years stuclies in

college
I

57 Draftsman I 150

58 Administrative Officer I iCashier l) 157

59 Administrative Aide Vl 158

60 Meter Reader I

Meter Reader I

160

ot
Administrative AidQ lll

(Clerk l)
164

Pipefitter I 165bJ

b5

66

67

Park Maintenance General Foreman

Tourism Receptionist I

lvlarkel Supervisor I

177

64 Laborer I 174

l/J

178

68 Local Legislative Staff Employee I 180

69
Administrative Aide ll

(Messenge0
185

70

Human Resource

Management OfflcBr 186

Labor and
t1

Employment officer I

10 16,348.00 Bachelo/s degree

6 12,620.00

Completion of two years studies in

college or High School Graduate with

relevant vocational/ trde course.

None required

None required

None required

None required

None required

None required

None required

None required

none required

8 hours of
relevant traifling

4 hours of relevant training on tourism

None required

l\lone required

\one klquired

None requirec

l,,lone requireo

None roquired

None required

None required

none required

z years ol
relevant

1 year of relevant experience in the
tourism industry either in the private

sector or the govemment

Career Service (Subprofessional)

Draflsman or Illustrator (lV?C

1 1, s,96-Cal. t) First Levet Eligibility

Career Service {professional) Second
Level Etigibitity N/A

Career Senrice (Subprofe:jsional) N/A
6

4

12,620,00

Completion of two years studies in

college or Hlgh Scool Graduate witlr

relevant vocational/trade course

162 11,232.00 High School Graduate4

3

3

1

10

8

2

2

11,232.00 High School Graduate

1 0,5S6.00

Completion 0f two years studies in

college or Hlgh Scool Graduate with

relevant vocationalftrade course

10,596,00
Elenentary School

Graduate

9,408.00 Must he able to read and write

1 6,348.00 Bachelods degree

14,244.00
Comuletion of two years sludies in

college

9,997,00 Elementary School Graduate

9,9S7,00 Elementary School Graduate

17,641,00 Bachelo/s degree

Bachelods degree

10 16,348.00 High School Graduate

Career Service (Subprofessional) N/A

0rc
N/A

None equired (MC 11, s.9&Cat, lll) N/A

Caresl ssN1.. (professional)

Second Level Eligibility

None required

(MC 1 1, s.96-0at. ill)

11

11

None required

None required

None requited

None required

None

None required

None required

None required

None required

3 years experience in the pnactice of
social work

72

Municipal Soclal

Welfare and

Development Officer

r(MGDH l)

188 17,641.00

190 24 70,895,00

Bachelor's degree in Social Work or

Bachelois degree preferably in

Sociology or any related course

Career service (Professional)

Second Level Eligibilily

First grade or ils equivalent

I73 lvlidwife I 194 17,975.00 Completion of Midwifery Course None required None required RA1080 N/A MunicipalHealth fficr



-1. Fully accompli*hed Peisonal ilata Shoslt (P{13) with r*cent passport-si;ed

2. Performance raling in the la$t ratins perio<i (if applir:able)

3. Fhotocofy of cediflcate of eliEihilitv/Ialingllic*nii,o; and

4. lPhotocopy of Transcrifrt of Records.

piclure(t-SForrirNc 212,Rlevis.,,d201i)whichcarbeccwnloajBdrtwwvr'.csc.qov.ph:

5.This Offlce
(P\A/D), religion,

OUALI}' I E D APP L I CAI'ITS

intele$ted and qualilir':d ap,.,licant$ end d isab,ility

affiliation to ri:cirrde r'fiember's of th* ind.Jenou$ conitnunities and thosfi with Civerse sexrial orionlatio,r, gender iientity e$d erpressicn (S')GlE)

hitId in *l s(.,nd thtiugh <>ourierlema,i their applic;ation tri

A.PPLICATIONS WTH INCOMPLETH DOCUMENT$ SHALL NOT BE ENTERTAINED.


